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ADRIAN CITY COMMISSION 
AGENDA 

PRE-MEETING STUDY SESSION 
MONDAY, 

JUNE 1, 2015 
 

The City Commission will meet for a pre-meeting study session on Monday, 
June 1, 2015 at 5:30 p.m. behind City Hall at 135 East Maumee Street, Adrian, 
Michigan, and will then board a bus for an on-site visit with Habitat for 
Humanity to participate in their Neighborhood Revitalization Block Walk.  

 
 
 

 
 

 



 

 
 
 
 
 
 
 
 

COMMISSION AGENDA 



AGENDA 
ADRIAN CITY COMMISSION 

JUNE 1, 2015 
7:00PM 

 
I. PRAYER AND PLEDGE OF ALLEGIANCE TO THE FLAG 

II. ROLL CALL 

III. APPROVAL OF THE MINUTES OF THE MAY 18, 2015 REGULAR MEETING OF 
THE ADRIAN CITY COMMISSION. 

IV. PRESENTATION OF ACCOUNTS 

V. REGULAR AGENDA 

1. R15-061.  City Attorney.  Resolution to adopt the proposed Freedom 
of Information Act (FOIA) Procedures and Guidelines. 

2. R15-062.  Community Development.  Resolution to authorize the 
preparation of an application for funding through the MEDC Fa­ade 
Improvement Grants program. 

3. R15-063.  Utilities.  Resolution to authorize the submission of an 
application for an MDEQ Well Head Protection Plan Grant, and to waive 
the bid process and contract with Williams & Works of Grand Rapids, 
MI to perform grant related activities. 

4. R15-064.  Community Development.  Resolution to strongly urge 
the Michigan legislature to carefully consider any impact on MEDC 
funding with regard to HB4607 and HB4608, presently before the 
Michigan House of Representatives. 

VI. PUBLIC COMMENT 

VII. COMMISSIONER COMMENTS 



 

 
 
 
 
 
 
 
 

M I N U T E S 



 
MINUTES 

ADRIAN CITY COMMISSION 
MAY 18, 2015 

7:00 P.M. 
 
 Official proceedings of the May 18, 2015 regular meeting of the City Commission, 
Adrian, Michigan. 

 
The regular meeting was opened with a moment of silent prayer and the Pledge of 

Allegiance to the Flag.   
 
PRESENT:  Mayor Berryman and Commissioners Dudas, Munson, Rising, Gallatin, 

Berryman Adams and Faulhaber.    
 
Mayor Berryman in the Chair. 
 
Commissioner Berryman Adams motioned to approve the minutes from the regular 

meeting on May 4, 2015, this was seconded by Commissioner Faulhaber, and the minutes 
were adopted by a 7-0 vote. 
 

PRESENTATION OF ACCOUNTS 
 

Utility Department Receiving Fund 
     Voucher #4126 through #4130 

 
$76,086.34  

General Fund 
     Vouchers #22359 through #22370 

 
$290,885.37 

Clearing Account Vouchers 
     amounting to  

 
$445,215.12  

TOTAL EXPENDITURES $812,186.83 
 

On motion by Commissioner Berryman Adams, seconded by Commissioner Munson, 

this resolution was adopted by a 7-0 vote.  

 
COMMUNICATIONS 

 
C.-1 – Finance. Revenue and Expenditure Report for April. 
  
 

REGULAR AGENDA 
 

SPECIAL ORDERS 
 

SO-1.  Public Hearing to hear and consider comments regarding the approval of the Tax 
 Increment Financing and Development Plan of the Local Development Finance 
 Authority of the cities of Adrian and Tecumseh. 
 
Mayor Berryman opened the public hearing and the following comments were made: 
 



Chris Miller ï explained how we will be able to capture the TIF funds in both Adrian 
and Tecumseh and encouraged the Commissionôs support. 
 

There were no further comments and the Mayor declared the public hearing closed. 
 

ORDINANCES 
 

Ord. 15-006. Second reading and adoption of an ordinance to amend the Maple Village Tax  
  Exemption Ordinance. 
 

Sarah Osburn explained the changes to the ordinance and why the ordinance 
needed to be reintroduced.  She also clarified change #2 for Commissioner Gallatin. 
 

 On motion by Commissioner Rising; seconded by Commissioner Berryman Adams, 

this ordinance was adopted by a 7-0 vote.  Effective date: June 2, 2015 

  
RESOLUTIONS 

 
R15-054 

 
City of Adrian 

County of Lenawee, State of Michigan 

RESOLUTION APPROVING 
TAX INCREMENT FINANCING AND DEVELOPMENT PLAN OF THE 

LOCAL DEVELOPMENT FINANCE AUTHORITY 
OF THE CITIES OF ADRIAN AND TECUMSEH 

Minutes of a regular meeting of the City Commission of the City of Adrian, County of 
Lenawee, State of Michigan, held on May 18, 2015 at 7:00 p.m., prevailing Eastern Time. 
 
PRESENT: Members Mayor Berryman and Commissioners Gallatin, Faulhaber, Munson, 
Dudas, Berryman Adams and Rising. 
 
ABSENT: Members None 
 
The following preamble and resolution were offered by Member Munson and supported by 
Member Dudas: 

WHEREAS, the City Commission of the City of Adrian (the ñCityò or ñAdrianò) and the 
City Council of the City of Tecumseh (ñTecumsehò) have created the Local Development 
Finance Authority of the Cities of Adrian and Tecumseh (the ñLDFAò), a multi-jurisdictional 
local development finance authority under the provisions of Act 281, Public Acts of Michigan, 
1986, as amended (ñAct 281ò); and  

WHEREAS, the State of Michigan, under the provisions of Act 281, has established 
the SmartZone Program designed to the foster the development of high technology 
enterprises through the commercialization of research products being developed at Michigan 
institutions of higher education; and 

WHEREAS, Adrian and Tecumseh submitted a conceptual proposal to the Michigan 
Economic Development Council (ñMEDCò) to establish a satellite ñcertified technology parkò 



(commonly known as a ñSatellite SmartZoneò), and the MEDC has announced its intent to 
designate the LDFA District as a Satellite SmartZone; and  

WHEREAS, the LDFA has prepared a Tax Increment Financing and Development Plan 
for the Satellite SmartZone (the ñPlanò) in order to achieve the purposes of Act 281 and to 
utilize tax increment financing to develop certain eligible projects within the Satellite 
SmartZone, and has forwarded the Plan to the City Commission for approval; and  

WHEREAS on May 18, 2015, the City Commission held a public hearing on the Plan 
pursuant to Act 281, and the City Commission has given the taxing jurisdictions levying 
taxes subject to capture an opportunity to meet with the City Commission and to express 
their views and recommendations regarding the Plan, as required by Act 281. 

NOW, THEREFORE, BE IT RESOLVED AS FOLLOWS: 

1. Definitions. Where used in this Resolution the terms set forth below shall have 
the following meaning unless the context clearly requires otherwise: 

ñBase Year Assessment Rollò means the base year assessment roll prepared 
in accordance with this Resolution by the City Assessor, in conjunction with the City 
Assessor of the City of Tecumseh. 

ñCaptured Assessed Valueò shall have the meaning described in Act 281. 

ñInitial Assessed Valueò shall have the meaning described in Act 281. 

ñLocal Development Finance Authorityò, ñLDFAò or ñAuthorityò means the 
Local Development Finance Authority of the Cities of Adrian and Tecumseh. 

ñPlanò means the ñTax Increment Financing and Development Planò for the  
Satellite SmartZone prepared by the LDFA, as transmitted to the City Commission by 
the LDFA for public hearing, confirmed by this resolution, copies of which Plan are on 
file in the office of the City Clerk. 

ñProject Fundò means the Local Development Finance Authority Project Fund 
established pursuant to this Resolution. 

ñTax Increment Revenuesò shall have the meaning described in Act 281. 

ñTaxing Jurisdictionò shall mean each unit of government levying an ad 
valorem property tax subject to capture under the Plan. 

2. Review Considerations. As required by Act 281 City Commission has, in 
reviewing the Plan, taken into account the following considerations: 

(a) The Development Plan included in the Plan meets the 
requirements set forth in section 15(2) of Act 281 and the Tax Increment 
Financing Plan included in the Plan meets the requirements set forth in 
section 12(1), (2) and (3) of Act 281. 

(b) The proposed method of financing the public facilities is feasible 
and the LDFA has the ability to arrange the financing. 

(c) The development is reasonable and necessary to carry out the 
purposes of Act 281. 

(d) The amount of Captured Assessed Value estimated to result 
from adoption of the Plan is reasonable. 

(e) The land to be acquired under the Development Plan, if any, is 
reasonably necessary to carry out the purposes of the Plan and the purposes 
of Act 281. 



(f) The Development Plan is in reasonable accord with the master 
plan of the City.   

(g) Public services, such as fire and police protection and utilities, 
are or will be adequate to service the property described in the Development 
Plan. 

(h) Changes in zoning, streets, street levels, intersections, and 
utilities, to the extent required by the Plan, are reasonably necessary for the 
project and for the City. 

3. Public Purpose.  The City Commission hereby determines that the Plan 
constitutes a public purpose. 

4. Best Interest of the Public.  The City Commission hereby determines that it is 
in the best interests of the public to eliminate the conditions of unemployment, 
underemployment, and joblessness and to promote economic growth in the City to proceed 
with the Plan. 

5. Approval and Adoption of Plan.  The Plan as submitted by the LDFA is hereby 
approved and adopted.  A copy of the Plan and all amendments thereto shall be maintained 
on file in the City Clerkôs office. 

6. Preparation of Base Year Assessment Roll. 

(a) Within 60 days of the adoption of this Resolution, the City Assessor shall 
prepare the initial Base Year Assessment Roll in conjunction with the City Assessor of the 
City of Tecumseh.  The initial Base Year Assessment Roll shall list each Taxing Jurisdiction in 
the Satellite SmartZone on the effective date of this Resolution and the amount of tax 
revenue derived by each Taxing Jurisdiction from ad valorem taxes in the Satellite 
SmartZone, excluding millage specifically levied for the payment of principal and interest of 
obligations approved by the electors or obligations pledging the unlimited taxing power of 
the local governmental unit. 

(b) The City Assessor shall transmit copies of the initial Base Year Assessment 
Roll to the City Treasurer, County Treasurer, LDFA and each Taxing Jurisdiction which will 
have Tax Increment Revenues captured by the LDFA, together with a notice that the Base 
Year Assessment Roll has been prepared in accordance with this Resolution and the tax 
increment financing plan contained in the Plan approved by this Resolution. 

7. Preparation of Annual Base Year Assessment Roll. Each year within 15 days 
following the final equalization of property in the Satellite SmartZone, the City Assessor 
shall prepare an updated Base Year Assessment Roll in conjunction with the City Assessor of 
the City of Tecumseh.  The updated Base Year Assessment Roll shall show the information 
required in the initial Base Year Assessment Roll and, in addition, the Tax Increment 
Revenues for the Satellite SmartZone for that year from property located in Adrian and 
Tecumseh.  Copies of the annual Base Year Assessment Roll shall be transmitted by the 
Assessor to the same persons as the initial Base Year Assessment Roll, together with a 
notice that it has been prepared in accordance with the Plan. 

8. Establishment of Project Fund; Approval of Depositary.  The Treasurer of the 
LDFA shall establish a separate fund which shall be kept in a depositary bank account or 
accounts in a bank or banks approved by the LDFA, to be designated Local Development 
Finance Authority Project Fund.  All moneys received by the LDFA pursuant to the Plan shall 
be deposited in the Project Fund.  All moneys in the Project Fund and earnings thereon shall 
be used only in accordance with the Plan. 



9. Payment of Tax Increment Revenues to LDFA.  The City Treasurer and the 
County Treasurer shall, as taxes are collected from property within the Satellite SmartZone 
that is subject to capture under the Plan, pay the Tax Increment Revenues attributable to 
that portion of the Satellite SmartZone within the City to the Treasurer of the LDFA for 
deposit in the Project Fund.  The payments shall be made on the date or dates on which the 
City Treasurer and the County Treasurer are required to remit taxes to each of the Taxing 
Jurisdictions. 

10. Use of Moneys in the Project Fund.  The moneys credited to the Project Fund 
and on hand therein from time to time shall be used annually in that manner and order of 
priority as is set forth by the Plan.  

11. Annual Report.  Within 90 days after the end of each fiscal year, the LDFA 
shall submit to the City Commission and the State Tax Commission, a report on the status 
of the tax increment financing plan containing the information required by Section 13 of Act 
281.  

12. Repealer.  All resolutions and parts of resolutions insofar as they conflict with 
the provisions of this resolution be and the same hereby are rescinded. 

13. Effective Date.  This resolution shall take effect immediately. 

 

AYES: Members Mayor Berryman and Commissioners Gallatin, Faulhaber, Munson, 
Dudas, Berryman Adams and Rising. 

NAYS: Members None 

 

RESOLUTION DECLARED ADOPTED. 

_________________________________ 
Pat Baker 
City Clerk 

I hereby certify that the foregoing is a true and complete copy of a resolution duly 
adopted by the City Commission of the City of Adrian, County of Lenawee, State of 
Michigan, at a regular meeting held on May 18, 2015 at 7:00 p.m., prevailing Eastern Time, 
and that said meeting was conducted and public notice of said meeting was given pursuant 
to and in full compliance with the Open Meetings Act, being Act 267, Public Acts of Michigan, 
1976, and that the minutes of said meeting were kept and will be or have been made 
available as required by said Act 267. 

  

 
_________________________________ 
Pat Baker 
City Clerk 

              
 

R15-055 
 

 



RE: CITY ATTORNEY – Authorize the Mayor to execute the First Amendment for 
 the Sale and Purchase of Property with Sundance, Inc for Property Located 
 on N Main Street and Albert Street. 
 

WHEREAS on or about January 7, 2015 the City of Adrian and Sundance, Inc., 
executed a Purchase Agreement wherein the City agreed to sell to Sundance, Inc., certain 
real estate consisting of approximately .27 acres of unimproved property located on N. Main 
Street and Albert Street in the City of Adrian; 

 
WHEREAS an amendment to the Purchase Agreement is necessary to permit 

Sundance to extend the Inspection Period as defined in the Purchase Agreement in order to 
provide Sundance additional time to obtain final site plan approval; 

 
NOW THEREFORE be it resolved that the Mayor is hereby authorize to execute the 

First Amendment to the Agreement for Sale and Purchase of Property extending the 
Inspection Period to August 7, 2015. 

 
On Motion by Commissioner Faulhaber, seconded by Commissioner Berryman 

Adams, this resolution was adopted by a 7-0 vote. 

 
R15-056 

 
RE: ENGINEERING– Kiwanis Trail Asphalt Repairs 
 
 WHEREAS, the City of Adrian Engineering Department solicited an informal Request-
for-Proposal from three vendors for asphalt repairs to be completed on a portion of the 
Kiwanis Trail between Gady Road and Occidental Highway; and  
 

WHEREAS, in response to the informal Request-for-Proposal, a total of three (3) 
proposals were received from the following vendors (specific details are provided in the 
attached cover memo): 

 
Vendor     Location  Proposal 

 Slusarski Excavating & Paving Adrian, MI  $59,920.00 
 K&B Asphalt Sealcoating  Clayton, MI  $56,450.40 
 Belson Asphalt Paving, Inc.  Reading, MI  $51,600.00 

 
; and 
    
WHEREAS, the Director of Parks & Engineering Services and the City Administrator 

recommend the formal bid process be waived and acceptance of the lowest proposal of 
$51,600.00 from Belson Asphalt Paving, Inc. of Reading, MI to complete asphalt repairs to 
the section of Kiwanis Trail between Gady Road and Occidental Highway be accepted; and 
 

WHEREAS, the Finance Director has indicated there are sufficient funds available for 
this purpose in the Fee Estate Contract Services Fund (205-699.00-801.000). 

 
NOW, THEREFORE, BE IT RESOLVED that the Adrian City Commission, by this 

resolution, hereby authorizes the waiving of bids and acceptance of the lowest proposal 
submitted from Belson Asphalt Paving, Inc., Reading, MI for engagement in this contract at 
a cost not to exceed $51,600.00 to complete asphalt repairs to a portion of the Kiwanis Trail 
between Gady Road and Occidental Highway. 



Jim Dickson of Adrian asked if it were possible to repair the rest of the trail from 
Gady through the end of the trail as there is repair work needed from Occidental Hwy to the 
end of the trail.  Todd Brown stated that it would be beneficial to do that entire area of the 
trail but said that there are other projects that need attention and Fee Estate funds will be 
used for those as well.  There is not enough to do both.  Commissioners Gallatin and 
Faulhaber stated that it would be nice to have assistance from the townships who also use 
the trail. 

 
 On motion by Commissioner Faulhaber, seconded by Commissioner Berryman 

Adams, this resolution was adopted by a 7-0 vote. 

 

R15-057 
 

RE: COMMUNITY DEVELOPMENT – Identification of Parcel Number XAO-615-
 6038-00 (Jefferson School Building) as blighted, vacant and abandoned, 
 support the demolition of the building and authorize and direct city staff to 
 submit an application for funding through the 2015 Michigan Blight 
 Elimination Program. 
 
 WHEREAS, in the City of Adrianôs 2013-15 Strategic Plan, a high priority goal is to 
ñcreate and nurture a vibrant place to attract residents and jobsò; and 
 
 WHEREAS, the City of Adrian is interested in eliminating blighted buildings and 
conditions in downtown and throughout the community; and 
 
 WHEREAS, in partnership with the Lenawee County Land Bank, the City of Adrian has 
successfully applied for and received State of Michigan Hardest Hit Funds to facilitate the 
demolition of blighted residential structures in city neighborhoods; and 
 
 WHEREAS, a number of commercial and industrial structures also require demolition 
or renovation to stabilize property values; and 
 
 WHEREAS, the 2015 Michigan Blight Elimination Program provides funding for 
projects involving demolition or partial demolition of commercial buildings that are part of a 
development project with funding commitments; projects involving demolition of blighted 
residential structure; and demolition of blighted buildings in business districts, downtowns 
or commercial corridors; and 
 

WHEREAS, The City of Adrian has identified certain property in the City of Adrian 
with the parcel number of XAO-615-6038-00 (Jefferson School Building), which may be 
eligible for this program. 
 

NOW THEREFORE BE IT RESOLVED that the City of Adrian Commission identifies the 
above described property as blighted, vacant and abandoned, and supports demolition or 
partial demolition of the buildings that are part of a development project involving this 
property. The City Commission further supports leveraging resources to address these 
conditions so property values in the contiguous community have an opportunity to become 
stabilized.   

 
NOW THEREFORE IT IS FURTHER RESOLVED that city staff is authorized and directed 

to submit an application for funding through the 2015 Michigan Blight Elimination Program. 



 
 
On motion by Commissioner Berryman Adams, seconded by Commissioner Rising, 

this resolution was adopted by a 7-0 vote. 

 

R15-058 
 

RE: UTILITIES DEPARTMENT –Brick Arch Sewer Improvements Contract 2 
Construction/Toledo St & Locust St Mill & Re-surface Projects 

 
 WHEREAS, the City Commission at the February 16, 2015 meeting approved 
Resolution R15-021 which authorized the engagement of Jones & Henry Engineers of 
Toledo, OH for Engineering Services for Brick Arch Sewer Improvement Project Contract 2 
at a cost not to exceed $73,900.00; and 
 

WHEREAS on Tuesday April 28, 2015 the Purchasing Office received two (2) bids for 
the construction of Contract 2 of the Brick Arch Sewer Improvement Project/Toledo St & 
Locust St Mill & Re-Surface projects with the following results: 

 
       Name      Location       Total Bid Amount         
   Michigan Paving    Jackson, MI                $698,966.20  
   Slusarski Excavating Adrian, MI        $947,885.20; and 
    

WHEREAS the Utilities Director, Parks & Engineering Services Director, and City 
Administrator recommend approval of this resolution to award Contract 2 of the Brick Arch 
Sewer Improvement Project/Toledo St & Locust St Mill & Re-Surface Projects to the low 
bidder, Michigan Paving of Jackson, MI, at a cost not to exceed $698,966.20; and 

 
WHEREAS the Finance Director indicates that funds are available in the FY 2015-16 

budget for these purposes in the following funds: 
 

   Brick Arch Sewer Project     497-555.00-975.517 $494,140.20 
   Street Construction-Resurfacing    202-451.10-801.000 $204,826.00 

 Total       $698,966.20 
 

 NOW THEREFORE BE IT RESOLVED that the Adrian City Commission, by this 
resolution, hereby authorizes the engagement of Michigan Paving of Jackson, MI in the 
Cityôs Standard Professional Services Contract to complete construction of Contract 2 of the 
Brick Arch Sewer Improvement Project/Toledo St & Locust St Mill & Re-Surface projects at a 
cost not to exceed $698,966.20. 

 
BE IT FURTHER RESOLED that the FY2015-16 budget be amended as follows to 

properly fund this project: 
 
Revenue: 
202-000.00-697.000  Prior Years Revenue  $30,000 
 
Expenditure: 
202-451.10-801.000  Contract Serv.-Resurfacing $30,000 
 



On motion by Commissioner Gallatin, seconded by Commissioner Munson, this 

resolution was adopted by a 7-0 vote. 

 
R15-059 

 
RE: UTILITIES DEPARTMENT –Annual Bids for Treatment Chemicals at Water 

and Wastewater Plants 
 
 
 WHEREAS the FY2015-16 Budget and General Appropriations Act includes 
appropriations for treatment chemicals at the Water ($275,000) and Wastewater ($50,000) 
Plants; and 

 
WHEREAS a ñChemical Consortiumò was formed with the City of Adrian, East Lansing 

Board of Water & Light, City of Ann Arbor, City of Lansing, East Lansing Meridian Water & 
Sewer Authority, Delhi Township, and City of Jackson; and 

 
WHEREAS the aforementioned ñChemical Consortiumò solicited and received a total 

of fourteen (14) bids on Wednesday, March 18, 2015 for four (4) chemicals used in the 
various treatment processes; and 

 
WHEREAS the Utilities Director recommends acceptance of the low bid in every case; 

and 
 
WHEREAS a summary of the recommended vendors follows: 
 

Chemical  Recommended Supplier  Bid Price          % Chg    Ferric 
Chloride  PVS Technologies   $0.1985/lb      +9.5% 
Pebble Lime  Graymont Western Lime  $131.50/ton    -2.5% 
Sodium Hypochlorite JCI Jones Chemical   $0.062 /lb   -10% 
Hyrofluosilic Acid Key Chemical     $0.214/lb   -37% ;and 
 
 WHEREAS the City Administrator recommends approval of this resolution. 
 

NOW THEREFORE BE IT RESOLVED that the Adrian City Commission, by this 
resolution, hereby authorizes the acceptance of the bid recommendations detailed above for 
the FY2015-16 Fiscal Year. 

 
On motion by Commissioner Dudas, seconded by Commissioner Berryman Adams, 

this resolution was adopted by a 7-0 vote. 

 
 

R15-060 
 
RE: ADMINISTRATION – Approve Operating Agreement for Bohn Pool with the 
 YMCA of Lenawee County 
       
 WHEREAS, the YMCA of Lenawee County has provided recreational programming in a 
cooperative venture with the City of Adrian since September 2013; and 
 



 WHEREAS, Bohn Pool is a great community asset that is used by many members of 
our community throughout the pool season; and 
 
 WHEREAS, the YMCA took on the operation of Bohn Pool last season and absorbed a 
significant financial loss; and 
 
 WHEREAS, the City desires to be a good partner with the YMCA and has added the 
expense of operating Bohn Pool in the FY 2015-16 budget. 
 
 NOW, THEREFORE, BE IT RESOLVED that the attached Bohn Pool Operating 
Agreement between the YMCA of Lenawee County and City of Adrian is hereby approved 
and both the Mayor and City Clerk are hereby authorized to execute said agreement on 
behalf of the City. 
 
Commissioner Dudas asked if there was a cap on the amount of money that the City will 
spend; Shane Horn stated that there was $50,000 in the budget are hoping not to go over 
that amount.  Commissioner Munson was glad that John Knauss will be taking on this job as 
he has been wonderful to work with. 
 
 On motion by Commissioner Faulhaber, seconded by Commissioner Dudas, this 

resolution was adopted by a 7-0 vote. 

 
PUBLIC COMMENT 

 
1. Thomas Nastali of Manitou Beach asked for information on community organizations 

that could use the assistance of the Michigan Association of Santas.  Mayor Berryman 
will provide some names. 

2. Phil Joanisse of Ballenberger Rd asked if ñWrong Wayò sings might be put up on 
Ballenberger Rd as many residents are not using it as a one way road. 

3. Scott Smith ï Adrian ï gave an update of the progress on Erie Street.  Shane Horn 
stated that the Commission may have a Pre-meeting work session on the road to 
tour the Neighborhood Revitalization progress. 

 
COMMISSIONER COMMENTS 

 
1. Commissioner Berryman Adams congratulated Greg Adams from Community Mental 

Health for the very successful ñErase the Stigmaò race that took place on Sunday, 
May 17th. 

2. Commissioner Rising thanked the citizens of Adrian for passing the Adrian District 
Library Millage. 

3. Mayor Berryman congratulated Deanna Schroeder from Lenawee County Solid Waste 
for the very successful Solid Waste Collection that took place on Saturday, May 16th.  

 
The next regular meeting of the Adrian City Commission will be held on Monday, 

June 1, 2015 at 7:00 p.m. in the City Chambers Building, 159 E. Maumee St, Adrian, MI  
49221. 
 

Jim Berryman       Pat Baker 
Mayor         City Clerk 



 

 
 
 
 
 
 
 
 

CHECK REGISTER 



June 1, 2015 GENERAL FUND 

CHECK REGISTER 

CHECK# AMOUNT PAYEE DESCRIPTION 

22371 City of Adrian- Utilities EFT State of Michigan May 2015 
22372 City of Adrian - Utilities EFT State of Michigan May 2015 
22373 $ 50.00 Kapnick Insurance Notary Bond Fee - C. Bowman 
22374 $ 10.00 State of Michigan Notary Bond Fee - C. Bowman 
22375 $ 229,108.50 City of Adrian - Clearing 5/1 8/20 15 AP Check Register 
22376 $ 27,457.71 City of Adrian April 20 15 Due to 
22377 $ 786.09 Lenawee Fuels Fuel for Cemetery 5/7/15 
22378 $ 1,872.00 Citizens Gas April2015 Natural Gas 
22379 $ 10.00 Stephen Brown Refund for overpayment on rental fees 
22380 $ 24,120.28 Consumers Energy May 2015 Electric 
22381 $ 810.13 Frontier Communications May 2015 Telephone 
22382 $ 175,054.80 City of Adrian - Payroll Payroll w/e 5/22/2015 
22383 $ 13,583.91 First Federal Social Security w/e 5/22/2015 
22384 $ 127.31 City of Adrian - Utilities April 2015 Water 
22385 $ 196.52 Thomas Riney May 2015 Refund BCBS Premium 
22386 $ 156.00 Adam Turbeville May 2015 Refund BCBS Premium 
22387 $ 88,202.41 Blue Cross Blue Shield of Mich June 2015 BCBS Premium 
22388 $ 7,374.66 Nola's Transportation Payroll w/e 5/29/2015 
22389 $ 45.00 Kristi Lambes Refund of rental Spruce Shelter 
22390 $ 317.11 Lenawee Fuels Fuel for Cemetery 5/19/15 

$ 569,282.43 

$ (229, 1 08.50) Less : Check 22375 

$ 340,173.93 

June 1, 2015 



June 1, 2015 UTILITIES FUND 
CHECK REGISTER 

CHECK# AMOUNT PAYEE DESCRIPTION 

4131 $ 108,886.80 City of Adrian - Clearing 5/ 18/2015 AP Check Register 
4132 $ 61 ,881.19 City of Adrian April2015 Due To 
4133 $ 78.82 City of Adrian - Utilities April 20 15 Water 
4134 $ 2,780.14 Citizens Gas April 2015 Natural Gas 
4135 $ 88.62 Frontier Communications May 2015 Telephone 
4136 $ 47,535.00 Consumers Energy May 20 15 Electric 
4137 $ 60,746.01 City of Adrian - Payroll Payroll w/e 5/22/2015 

$ 281,996.58 

$ (l 08,886 .80) Less: Check 4131 

$ 173,109.78 TOTAL 

June 1, 2015 



INVOICE APPROVAL BY VENDOR REPORT FOR CITY OF ADRIAN, MICHIGAN 1/3Page
:

05/28/2015 08:19 AM
User: SHOLTZ
DB: Adrian

EXP CHECK RUN DATES 01/01/2014 - 12/30/2016
BOTH JOURNALIZED AND UNJOURNALIZED

OPEN
Amount RejectedAmount OwedAmount ClaimedClaimant

477.86 ADRIAN COMMUNICATIONS1. 

394.20 ADRIAN LOCKSMITH & CYCLERY2. 

440.28 ADRIAN MECHANICAL SERVICES CO3. 

330.82 ADRIAN NAPA4. 

1,100.00 ADRIAN SYMPHONY ORCHESTRA5. 

848.74 AIRGAS CARBONIC6. 

53.20 AIRGAS USA, LLC7. 

375.00 ALL AMERICAN SEWER & DRAIN8. 

20.00 DENISE ALVERSON9. 

237.90 APPLE MAT RENTAL10. 

1,181.13 BADER & SONS CO11. 

1,035.70 BAKER & TAYLOR BOOKS12. 

31.99 BATTERY WHOLESALE13. 

110.73 GREG BELL CHEVROLET CADILLAC INC14. 

100.00 BILL BYNUM & CO15. 

539.14 BILL'S SERVICE, INC.16. 

20.00 MARK BISHOP17. 

252.40 ROBERT BISHOP18. 

195.30 BLACK SWAMP EQUIPMENT19. 

20.00 TODD BROWN20. 

716.30 BUCK & KNOBBY EQUIP CO INC21. 

2,280.00 JOSH BURDINE22. 

5,219.10 CARMEUSE LIME INC23. 

367.54 CENGAGE LEARNING24. 

368.58 CITIZENS GAS FUEL CO25. 

357.33 CUTLER DICKERSON CO26. 

349.00 D PRINTER, INC.27. 

1,418.95 THE DAILY TELEGRAM28. 

281.75 DARBY READY-MIX29. 

20.00 JERRY DAVIS30. 

20.00 MICHELLE DEWEY31. 

709.00 DIRECT TECHNOLOGY GROUP, INC32. 

380.00 DOAN COMPANIES33. 

51.00 DUNDEE FIRE & SAFETY, INC.34. 

50,342.10 E.R. ZEILER EXCAVATING, INC35. 

100.00 EAGEN, JEFFREY36. 

20.00 STEVE EBERLE37. 

1,975.50 EJ USA, INC.38. 

306.54 ENGLEWOOD ELECTRICAL SUPPLY39. 

335.16 FASTENAL COMPANY40. 

83.99 FEDERAL EXPRESS41. 

17.95 FIRSTLAB42. 

261.00 GALLANT & SON43. 

770.92 J.O. GALLOUP COMPANY44. 

90.70 GIRARD INDUSTRIES45. 

1,170.00 GOVERNMENTAL BUSINESS SYSTEMS INC46. 

2,115.58 GS MATERIALS LLC47. 

10.00 HADDEN TIRE COMPANY48. 

20.00 WALTER HELSEL49. 

521.00 HOEKSTRA TRANSPORTATION, INC.50. 
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20.00 SHANE HORN51. 

786.26 HUBBARD'S AUTO CENTER INC52. 

328.02 ICMA RETIREMENT CORPORATION53. 

300.00 JEROLD LAX54. 

560.00 JOHNSON'S SPORTING GOODS55. 

12,131.47 JONES & HENRY ENGINEERS, LTD.56. 

28,700.00 K M CONSTRUCTION57. 

20.00 JAMES KARLE58. 

20.00 ERIC KELLY59. 

12.71 DAVE KNAPP FORD LINCOLN60. 

2,112.30 LANSING SANITARY SUPPLY INC61. 

1,644.85 LENAWEE COUNTY PRINTER62. 

110.00 LENAWEE COUNTY SHERIFF'S OFFICE63. 

161.39 LENAWEE TIRE & SUPPLY CO, INC.64. 

473.33 MASSON'S ELECTRIC, INC65. 

97.74 MCGOWAN ELECTRIC SUPPLY INC66. 

157.62 MCMASTER- CARR SUPPLY CO.67. 

1,440.00 MERCY ST. VINCENT AMERICAN HEART 68. 

390.00 MICHIGAN CAT CORP69. 

270.00 MICHIGAN ECONOMIC DEVELOPERS ASSOC70. 

70.18 MICHIGAN METER TECHNOLOGY GROUP INC71. 

120.21 MICROMARKETING LLC72. 

3,292.37 MIDWEST COLLABORATIVE FOR 73. 

3,720.00 MIRACLE RECREATION EQUIPMENT CO74. 

120.00 MITCHELL WELDING75. 

1,551.21 H T MORIARTY CO INC76. 

148.03 MT BUSINESS TECHNOLOGIES, INC77. 

113,441.14 MUNICIPAL EMPLOYEES' RETIRE78. 

7,229.70 NOLA'S TRANSPORTATION79. 

280.46 NORTH EASTERN UNIFORMS & EQUIPMENT 80. 

746.94 O.P. AQUATICS81. 

20.00 MIKE OSBORN82. 

1,327.50 OSBURN ASSOCIATES INC83. 

238.00 PARAGON LABORATORIES INC84. 

95.65 PEERLESS SUPPLY INC85. 

20.00 JAMES PERRY86. 

3,000.00 PITNEY BOWES PURCHASE POWER87. 

3,895.97 PLATINUM PLUS 88. 

20.00 GLENN PRESTON89. 

603.00 PROMEDICA CORP OF MICHIGAN90. 

157.20 RECORDED BOOKS LLC.91. 

896.29 RHINO92. 

20.00 TIM RITCHIE93. 

7,399.20 ROPES & RIGGING TREE SERVICE, LLC94. 

20.00 WILLIAM SADLER95. 

80.00 CHARLES SCHMENK96. 

542.48 SEBCO BOOKS97. 

886.38 SELKING INTERNATIONAL98. 

84.87 SHERWIN-WILLIAMS CO99. 

34.73 SPOK, INC.100. 
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4,000.00 STANTEC CONSULTING MICHIGAN INC.101. 

161.54 STAPLES CREDIT PLAN102. 

485.00 DUSTY STEELE103. 

1,149.63 STEVENS DISPOSAL104. 

39.30 STEVENSON LUMBER, INC.105. 

360.72 TERMINAL SUPPLY CO.106. 

2,028.09 TETRA TECH INC107. 

29.99 T-MOBILE108. 

20.00 MATT TOMASZEWSKI109. 

20.00 TRI-STATE MEDICAL SUPPLY110. 

2,500.00 U S POSTMASTER111. 

2,258.36 UNUM LIFE INSURANCE COMPANY112. 

217.33 USA BLUEBOOK113. 

3,533.36 VAN BRUNT TRANSPORT INC114. 

62.42 VERIZON WIRELESS115. 

40.00 DENNIS VESCELIUS116. 

4,347.50 WASHOVIA SERVICES INC117. 

20.00 RYAN WHITE118. 

3,200.00 WILLIAMS & WORKS119. 

363.00 WRIGHT SIGNS INC.120. 

303,076.82 ***TOTAL ALL CLAIMS***



 
        June 1, 2015 

 
 
I have examined the attached vouchers and recommend approval of them for 
payment. 
 
           
       __________________________________ 
       Shane Horn 
       City Administrator 

 
SAH:mld 
 
 RESOLVED, that disbursements be and they are hereby authorized for 
warrants directed to be drawn on the City Treasurer for the following: 
  
  

Utility Department Vouchers  

 Vouchers #4131 through #4137 .....................................  $173,109.78 

General Fund   

Vouchers #22371 through #223790 .............................. $340,173.93 

Clearing Account Vouchers  

amounting to ............................................................. $303,076.82 

TOTAL EXPENDITURES ............................................................ $816,360.53 
   
 
  
 
 
 
 
 
 
 

 
 
 
 

 

 

On motion by Commissioner                                            , seconded by 

Commissioner                                                  , this resolution was ____________ 

by a                       _______ vote.   



MEMO______________________________________________________ 
 
DATE: 5/27/2015 
 
TO:    MAYOR, CITY COMMISSION 
 
FROM:   SARAH OSBURN, CITY ATTORNEY 
 
Re:   FOIA Procedures and Guidelines  
 
On the agenda for your consideration is a resolution adopting FOIA Procedures and Guidelines.  
In December of 2014 the State Legislature adopted significant amendments to the Freedom of 
Information Act.  The amendments take effect July 1, 2015.  
 
The new legislation imposes significant new regulations on governmental entities regarding how 
they charge for responses to FOIA requests.  For example, what a governmental entity may 
charge for copies and for work time processing the request is limited, and the governmental 
entity must respond with a detailed itemization of costs. 
 
The new legislation also requires a public body to establish written procedures and guidelines for 
FOIA requests and publish these guidelines on its website.  Public bodies are also required to 
publish a written summary of the procedures and guidelines. 
 
The proposed FOIA Procedures and Guidelines reflect the requirements of the new legislation. 



 

 

 

CITY OF ADRIAN 

FREEDOM OF INFORMATION ACT PROCEDURE AND GUIDELINES 

 

Preamble:  Statement of Principles 

It is the policy of the City of Adrian that all persons, except those who are serving a sentence of 

imprisonment, consistent with the Michigan Freedom of Information Act (FOIA), are entitled to 

full and complete information regarding the affairs of government and the official acts of those 

who represent them as public officials and employees.  The people shall be informed so that 

they may fully participate in the democratic process. 

The City of Adrian’s policy with respect to FOIA requests is to comply with State law in all 

respects and to respond to FOIA requests in a consistent, fair and even‐handed manner 

regardless of who makes such a request. 

The City of Adrian acknowledges that it has a legal obligation to disclose all nonexempt public 

records in its possession pursuant to a FOIA request.  The City of Adrian acknowledges that 

sometimes it is necessary to invoke the exemptions identified under FOIA in order to ensure the 

effective operation of government and to protect the privacy of individuals. 

The City of Adrian will protect the public’s interest in disclosure, while balancing the 

requirement to withhold or redact portions of certain records.  The City of Adrian’s policy is to 

disclose public records consistent with and in compliance with State Law. 

Section 1:  General Policies 

The City Commission acting pursuant to the authority at MCL 15.236 designates the City 

Attorney as the FOIA Coordinator.  He or She is authorized to designate other City staff to act 

on his or her behalf to accept and process written requests for the City’s public records and 

approve denials. 



If a request for a public record is received by facsimile or e‐mail, the request is deemed to have 

been received the following business day.  If a request is sent by e‐mail and delivered to a City 

spam or junk‐mail folder, the request is not deemed received until one day after the FOIA 

Coordinator first becomes aware of the request.  The FOIA Coordinator shall note in the FOIA 

log both the date the request was delivered to the spam or junk e‐mail folder and the date the 

FOIA Coordinator first became aware of the request.  

The FOIA Coordinator may, in his or her discretion, implement administrative rules, consistent 

with State law and these Procedures and Guidelines to administer the acceptance and 

processing of FOIA requests. 

The City is not obligated to create a new public record or make a compilation or summary of 

information which does not already exist. Neither the FOIA Coordinator nor other City staff are 

obligated to provide answers to questions contained in requests for public records or regarding 

the content of the records themselves. 

The FOIA Coordinator shall keep a copy of all of the written requests for public records received 

by the City on file for a period of at least one year. 

Section 2:  Requesting a Public Record 

 

A Person requesting to inspect or obtain copies of public records prepared, owned, used, 

possessed or retained by the City of Adrian must do so in writing.  The request must sufficiently 

describe a public record so as to enable City personnel to identify and find the requested public 

record. 

No specific form to submit a request for a public record is required.  However the FOIA 

coordinator may make available a FOIA Request Form for use by the public. 

Written requests for public records may be submitted in person or by mail to any City office.  

Requests may also be submitted electronically by facsimile and e‐mail.  Upon their receipt, 

requests for public records shall be promptly forwarded to the FOIA Coordinator for processing. 

A person may request that public records be provided on non‐paper physical media, 

electronically mailed or otherwise provided to him or her in lieu of paper copies.  The City will 

comply with the request only if it possesses the necessary technological capability to provide 

records in the requested non‐paper physical media format. 

A person may subscribe to future issues of public records that are created, issued, or 

disseminated by the City of Adrian on a regular basis.  A subscription is valid for up to 6 months 

and may be renewed by the subscriber. 



A person who makes a verbal, non‐written request for information believed to be available on 

the City’s website, where practicable and the best ability of the employee receiving the request, 

shall be informed of the pertinent website address. 

A person serving a sentence of imprisonment in a local, state or federal correctional facility is 

not entitled to submit a request for a public record.  The FOIA Coordinator will deny all such 

requests. 

Section 3:  Processing a Request 

Unless otherwise agreed to in writing by the person making the request, within 5 business days 

of receipt of a FOIA request the City will issue a response.  If a request is received by facsimile. 

E‐mail or other electronic transmission, the request is deemed to have been received on the 

following business day.  The City will respond to the request in one of the following ways: 

 Grant the request. 

 Issue a written notice denying the request. 

 Grant the request in part and issue a written notice denying the request in part. 

 Issue a notice indicating that due to the nature of the request the City needs an 

additional 10 business days to respond.  Only one such extension is permitted. 

 Issue a written notice indicating that the public record requested is available at 

no charge on the City’s website. 

If the request is granted, or granted in part, the FOIA Coordinator will require that payment be 

made in full for the allowable fees associated with responding to request before the public 

record is made available.  The FOIA Coordinator shall provide a detailed itemization of the 

allowable costs incurred to process the request to the person making the request. A copy of 

these Procedures and Guidelines shall be provided to the requestor with the response to a 

written request for public records, provided however, that if these Procedures and Guidelines, 

and its Written Public Summary are maintained on the City’s website, then a link to those 

documents may be provided in lieu of providing paper copies. 

If the cost of processing a FOIA request is $50 or less, the requestor will be notified of the 

amount due and where the documents can be obtained. 

If based on a good faith calculation by the City, the cost of processing a FOIA request is 

expected to exceed $50, or if the requestor has not fully paid for a previously granted request, 

the City will require a good‐faith deposit before processing the request.  In making the request 

for a good‐faith deposit the FOIA Coordinator shall provide the requestor with a detailed 

itemization of the allowable costs estimated to be incurred by the City to process the request 

and also to provide a best efforts estimate of a time frame it will take the City to provide the 

records to the requestor.  The best efforts estimate shall be nonbinding on the City, but will be 

made in good faith and will strive to be reasonable accurate, given the nature of the request in 



the particular instance, so as to provide the requested records in a manner based on the public 

policy expressed by Section 1 of the FOIA. 

If the request is denied or denied in part, the FOIA Coordinator will issue a Notice of Denial 

which shall provide in the applicable circumstance: 

 An explanation as to why a requested public record is exempt from disclosure; or 

 A certificate that the requested record does not exist under the name or description 

provided by the requestor, or another name reasonably known by the City; or 

 An explanation or description of the public record or information within a public record 

that is separated or deleted from the public record; and 

 An explanation of the person’s right to submit an appeal to either the City Administrator 

or seek judicial review in Lenawee County Circuit Court; and 

 The Notice of Denial shall be signed by the FOIA Coordinator. 

If a request does not sufficiently describe a public record, the FOIA Coordinator may, in lieu of 

issuing a Notice of Denial indicating that the request is deficient, seek clarification or 

amendment of the request by the person making the request. Any clarification or amendment 

will be considered a new request subject to the timelines described in this Section. 

The City shall provide reasonable facilities and opportunities for persons to examine and 

inspect public records during normal business hours.  The FOIA Coordinator is authorized to 

promulgate rules regulating the manner in which records may be viewed so as to protect City 

records from loss, alteration, mutilation or destruction and to prevent excessive interference 

with normal City operations. 

The FOIA Coordinator shall, upon written request, furnish a certified copy of a public record at 

no additional cost to the person requesting the public record. 

Section 4:   Fee Deposits 

If the fee estimate is expected to exceed $50.00 based on a good‐faith calculation by the City, 

the requestor will be asked to provide a deposit not exceeding half of the total estimated fee. 

If a request for public records is from a person who has not fully paid the City for copies of 

public records made in fulfillment of a previously granted written request, the FOIA Coordinator 

will require a deposit of 100% of the estimated processing fee before beginning to search for a 

public record for any subsequent written request by that person when all of the following 

conditions exist: 

 The final fee for the prior written request is not more than 105% of the estimated fee; 

 The public records made available contained the information sought in the prior 

written request and remain in the City’s possession; 

 The public records were made available to the individual, subject to payment, within 

the time frame estimated by the City to provide the records; 



 90 days have passed since the FOIA Coordinator notified the individual in writing that 

the public records were available for pick up or mailing; 

 The individual is unable to show proof of prior payment to the City; and 

 The FOIA Coordinator has calculated a detailed itemization that is the basis for the 

current written request’s increased estimated fee deposit. 

The FOIA Coordinator will not require an increased estimated fee deposit if any of the following 

apply: 

 The person making the request is able to show proof of prior payment in full to the City; 

 The City is subsequently paid in full for the applicable prior written request; or 

 365 days have passed since the person made the request for which full payment was 

not remitted to the City. 

Section 5:  Calculation of Fees 

A fee may be charged for the labor cost of copying/duplication of public records. 

A fee will not be charged for the labor cost of search, examination, review and the deletion and 

separation of exempt from nonexempt information unless the failure to charge a fee would 

result in unreasonably high costs to the City because of the nature of the request in the 

particular instance, and the City specifically identifies the nature of the unreasonably high costs. 

The following factors shall be used to determine an unreasonably high cost to the City: 

 The particular request incurs costs greater than incurred from the typical or usual 

request received by the City. 

 Volume of the public record requested. 

 Amount of time spent to search for, examine, review and separate exempt from non‐

exempt information in the record requested. 

 Whether the public records are from more than one City department or whether 

various City offices are necessary to respond to the request. 

 The available staffing to respond to the request. 

 Any other similar factors identified by the FOIA coordinator in responding to the 

particular request. 

The cost to provide records on non‐paper physical media when so requested will be based on 

the following requirements: 

 The computer disks, computer tapes, or other digital or similar media will be at the 

actual and most reasonable economical cost for the non‐paper media. 

 This cost will only be assessed if the City has the technological capability necessary to 

provide the public record in the requested non‐paper physical media format. 



 In order to ensure the integrity and security of the City’s technological infrastructure, 

the City will procure any requested non‐paper media and will not accept non‐paper 

media from the requester. 

The cost to provide paper copies of records will be based on the following requirements: 

 Paper copies of public records made on standard letter (8 ½ x 11) or legal (8 ½ x 14) 

sized paper will not exceed $.10 per sheet of paper.  Copies for non‐standard sized 

sheets of paper will reflect the actual cost of reproduction. 

 The City may provide records using double‐sided printing, if cost saving and available. 

The cost to mail records to a requestor will be based on the following requirements: 

 The actual cost to mail public records using a reasonably economical and justified 

means. 

 The City may charge for the least expensive form of postal delivery confirmation. 

 No charge will be made for expedited shipping or insurance unless requested. 

If the FOIA Coordinator does not respond to a written request in a timely manner, the following 

shall be required: 

 Reduce the labor costs by 5% for each day the City exceeds the time permitted under 

FOIA up to a 50% reduction if any of the following applies: 

1). The late response was willful and intentional. 

2). The written request, within the first 250 words of the body of a letter, 

facsimile, e‐mail or e‐mail attachment conveyed a request for information. 

3). The written request included the words, characters, or abbreviations for 

“freedom of information”, “information”, “FOIA”, “copy”, or a recognizable 

misspelling of such or legal code reference to MCL 15.231 et seq or 1976 Public 

Act 442 on the front of an envelope or in the subject line of an e‐mail, letter or 

facsimile cover page. 

 Fully note the charge reduction in the detailed Itemization of Costs Form. 

Section 6: Waiver of Fees: 

The cost of the search for and copying of a public record may be waived or reduced if in the 

sole judgment of the FOIA Coordinator a waiver or reduced fee is in the public interest because 

such request can be considered as primarily benefitting the general public. 

The FOIA Coordinator will waive the first $20.00 of the processing fee for a request if the 

person requesting a public record submits an affidavit stating that they are: 

 Indigent and receiving public assistance; or 

 If not receiving public assistance stating facts demonstrating an inability to pay because 

of indigency. 



An individual is not eligible to receive the waiver if: 

 The requestor has previously received discounted copies of public records from the City 

twice during the calendar year; or 

 The requestor requests information in connection with other persons who are offering 

or providing payment to make the request. 

An affidavit is a sworn statement.  The FOIA Coordinator may make a Fee Waiver Affidavit Form 

available for use by the public. 

A nonprofit organization designated by the State to carry out activities under Subtitle C of the 

Developmental Disabilities Assistance and Bill of Rights Act of 2000 and the Protection and 

Advocacy for Individuals with Mental Illness Act, or their successors, if the request meets all of 

the following requirements: 

 Is made directly on behalf of the organization or its clients; 

 Is made for a reason wholly consistent with the mission and provisions of those laws 

under Section 931 of the Mental Health Code, MCL 330.1931; 

 Is accompanied by documentation of its designation by the statute. 

Section 7:  Appeal of a Denial of a Public Record 

When a requestor believes that all or a portion of a public record has not been disclosed or has 

been improperly exempted from disclosure, he or she may file an appeal of the denial with the 

City Administrator.  The appeal must be in writing, specifically state the word “appeal” and 

identify the reason or reasons the requestor is seeking a reversal of the denial. 

Within 10 business days of receiving the appeal the City Administrator will respond in writing 

by: 

 Reversing the disclosure denial; 

 Upholding the disclosure denial; 

 Reversing the disclosure denial in part and upholding the disclosure denial in part; 

 Under unusual circumstances, such as the need to examine or review a voluminous 

amount of separate and distinct public records or the need to collect the requested 

records from numerous facilities located apart from the office receiving or processing 

the request, the City Administrator may issue not more than 1 notice of extension for 

not more than 10 business days to respond to the appeal. 

Whether or not a requestor submitted an appeal of a denial to the City Administrator, he or she 

may file a civil action in the Lenawee County Circuit Court within 180 days after the City’s final 

determination to deny the request. 

If the court determines that the public record is not exempt from disclosure, the court will 

award the appellant reasonable attorneys’ fees, costs and disbursements.  If the court 



determines that the appellant prevails only in part, the court in its discretion may award all or 

an appropriate portion of reasonable attorneys’ fees, costs and disbursements. 

If the court determines that the City arbitrarily and capriciously violated the FOIA by refusing or 

delaying the disclosure of copies of a public record, it shall award the appellant punitive 

damages in the amount of $1,000. The court shall also order that the public body pay a civil fine 

of $1,000 to the general fund of the State treasury. 

Section 8:  Appeal of an Excessive FOIA Processing Fee 

If a requestor believes that the fee charged by the City to process a FOIA request exceeds the 

amount permitted by state law, he or she must first submit a written appeal for a fee reduction 

to the City Administrator.  The appeal must be in writing, specifically state the word “appeal” 

and identify how the required fee exceeds the amount permitted. 

Within 10 business days after receiving the appeal, the City Administrator will respond in 

writing by: 

 Waiving the fee; 

 Reducing the fee and issuing a written determination indicating the specific basis that 

supports the remaining fee; accompanied by a certification by the City Administrator 

that the statements in the determination are accurate and the reduced fee complies 

with these Procedures and Guidelines and Section 4 of the FOIA; 

 Uphold the fee and issue a written determination indicating the specific basis under 

Section 4 of the FOIA that supports the fee, accompanied by a certification by the City 

Administrator that the statements in the determination are accurate and the fee 

amount complies with these Procedure and Guidelines and Section 4 of the FOIA; or 

 Issue a notice detailing the reason or reasons for extending for not more than 10 

business days the period during which the City Administrator will respond to the written 

appeal. 

Within 45 days after receiving notice of the City Administrator’s determination of a fee appeal, 

a requestor may commence a civil action in the Lenawee County Circuit Court for a fee 

reduction.  If a civil action is filed appealing the fee, the City is not obligated to process the 

request for the public record until the court resolves the fee dispute. 

If the court determines that the City required a fee that exceeds the amount permitted, it shall 

reduce the fee to a permissible amount.  If the appellant prevails by receiving a reduction of 

50% or more of the total fee, the court may award all or an appropriate amount of reasonable 

attorneys’ fees, costs and disbursements. 

If the court determines that the City has acted arbitrarily and capriciously by charging an 

excessive fee, the court shall also award the appellant punitive damages in the amount of $500. 

Section 9:  Conflict with Prior FOIA Policies and Procedures; Effective Date 



To the extent that these Procedures and Guidelines conflict with previous FOIA policies 

promulgated by the City Commission or the City Administrator these Procedures and Guidelines 

are controlling.  To the extent that any administrative rule promulgated by the FOIA 

Coordinator subsequent to the adoption of the resolution is found to be in conflict with any 

previous policy promulgated by the City Commission or the City Administrator, the 

administrative rule promulgated by the FOIA Coordinator is controlling. 

To the extent that any provision of these Procedures and Guidelines or any administrative rule 

promulgated by the FOIA Coordinator pertaining to the release of public records is found to be 

in conflict with any state statute, the applicable statute shall control.  The FOIA Coordinator is 

authorized to modify this policy and all previous policies adopted by the City Commission or the 

City Administrator, and to adopt such administrative rules as he or she may deem necessary to 

facilitate the legal review and processing of FOIA requests, provided that such modifications 

and rules are consistent with State law.  The FOIA Coordinator shall inform the City Commission 

of any changes to these Procedures and Guidelines.   

These FOIA Procedures and Guidelines become effective July 1, 2015. 

Section 10: Appendix of City of Adrian FOIA Forms 

 Request Form 

 Denial Form 

 Waiver of Fee Form 

 Detailed itemization of Fees Form 

 Appeal Form 

 Certification Form 

 

 

 

 

 

 



 

 

 

CITY OF ADRIAN 

WRITTEN PUBLIC SUMMARY OF FOIA PROCEDURES AND GUIDELINES 

 

  Consistent with Public Act 563 of 2014 amending the Michigan Freedom of Information 

Act (FOIA), the following is the Written Public Summary of the City’s FOIA Procedures and 

Guidelines relevant to the general public. 

1.  How do I submit a FOIA request to the City of Adrian? 

 Requests to inspect or obtain copies of public records prepared, owned, used, possessed or 

retained by the City of Adrian must be submitted in writing. 

 A request must sufficiently describe a public record to enable to City to find it. 

 No specific form to submit a written request is required.  However, a FOIA request form for your 

use and convenience is available on the City’s website at adriancity.com. 

 Written requests can be made in person by delivery to a City office or by mail. 

 Requests can also be made by facsimile to 517‐264‐4164. 

 A request may also be submitted by e‐mail.  To ensure a prompt response, e‐mail requests 

should contain the term “FOIA” or “FOIA Request” in the subject line and be sent to 

sosburn@adrianmi.gov 

Note: If you are serving a sentence of imprisonment in a local, state or federal correctional facility 

you are not entitles to submit a request for a public record. 

2.  What kind of response can I expect to my request? 

Within 5 business days of receipt of a FOIA request, the City will issue a response.  If a request is 

received by facsimile or e‐mail the request is deemed to have been received on the following business 

day.  The City will respond to your request in the following ways: 

 Grant the request. 

 Issue a written notice denying the request. 

 Grant the request in part and issue a written notice denying the request in part. 



 Issue a notice indicating that due to the nature of the request the City needs an additional 10 

business days to respond. 

 Issue a written notice indicating that the public record request is available at no charge on the 

City’s website. 

If the request is granted, or granted in part, the City will ask that payment be made for the allowable 

fees associated with responding to the request before the public record is made available.  If the cost of 

processing the request exceeds $50, or if you have not paid for a previously granted request, the City 

will require a deposit before processing the request. 

3.  What are the City’s fee deposit requirements? 

If the City has made a good faith calculation that the total fee for processing the request exceeds 

$50.00, the City will require that you provide a deposit in the amount of 50% of the total estimated fee.  

When the City requests the deposit it will provide you with a non‐binding best efforts estimate of how 

long it will take to process the request following receipt by the City of your deposit. 

If the City receives a request from a person who has not paid the City for copies of public records made 

in fulfillment of a previously granted written request, the City will require a deposit of 100% of the 

estimated processing fee before it begins to search for the public record for any subsequent written 

request when all of the following exist: 

 The final fee for the prior written request is not more than 105% of the estimated fee. 

 The public records made available contained the information sought in the prior written request 

and remain in the City’s possession. 

 The public records were made available to the individual, subject to payment, within the time 

frame estimated by the City to provide the records. 

 90 days have passed since the City notified the individual in writing that the public records were 

available for pickup or mailing. 

 The City has calculated an estimated detailed itemization that is the basis for the current written 

request’s increased deposit fee. 

The City will not require the 100% estimated fee deposit if any of the following apply: 

 The person making the request is able to show proof of prior payment in full to the City. 

 The City is subsequently paid in full for all applicable prior written requests. 

 365 days have passed since the person made the request for which full payment was not 

remitted to the City. 

4.  How does the City calculate FOIA processing fees? 

A fee will not be charged for the cost of search, review and the deletion and separation of exempt from 

nonexempt information unless a failure to charge a fee would result in unreasonably high costs to the 

City because of the request in the particular instance, and the City specifically identifies the nature of 

the unreasonably high costs. 

The Michigan FOIA statute permits the City to assess and collect a fee for 6 designated processing 

components.  The City may charge for the following costs associated with processing a request: 



 Labor costs associated with searching for, locating and examining a requested public record. 

 Labor costs associated with a review of a record to separate and delete information exempt 

from disclosure from information which is disclosed. 

 The cost of computer discs, computer tapes or other digital or similar media when the requestor 

asks for records in non‐paper physical media 

 The costs of duplication or publication, not including labor, of paper copies of public records. 

 Labor costs associated with duplication or publication, which includes making paper copies, 

making digital copies, or transferring digital public records to non‐paper physical media or 

through the internet. 

 The cost to mail or send a public record to a requestor. 

Labor Costs 

 All labor costs will be estimated and charged in 15 minute increments with all partial time 

increments rounded down. 

 Labor costs will be charged at the hourly wage of the lowest‐paid City employee capable of 

doing the work in the specific fee category; regardless of who actually performs the work. 

 Labor costs will also include a charge to cover the cost of fringe benefits. 

Non‐Paper Physical Media 

 The cost for records provided on non‐paper physical media, such as computer discs, computer 

tapes or other digital or similar media will be at the actual and most reasonably economical cost 

of the non‐paper media. 

 The cost will only be assessed if the City has the technological capability necessary to provide 

the public record in the requested non‐paper physical media format. 

Paper Copies 

 Paper copies made on standard letter (8 ½ x 11) or legal (8 ½ x 14) sized paper will not exceed 

$.10 per sheet of paper.  Cost for copies on non‐standard sized sheets will reflect the actual cost 

of reproduction. 

 The City may provide records using double‐sided printing if cost‐saving and available. 

Mailing Costs 

 The cost to mail public records will use a reasonably economical and justified means. 

 The City may charge for the least expensive form of postal delivery confirmation. 

 No cost will be charged for expedited shipping or insurance unless requested. 

5.   How do I qualify for a reduction of the processing fee? 

The City may waive or reduce the fee associated with a request when the City determines that to do so 

is in the public interest because release of the information is considered as primarily benefitting the 

general public. 

The City will waive the first $20 of the processing fee for a request if you submit an affidavit stating that 

you are: 



 Indigent and receiving specific public assistance; or 

 If not receiving public assistance, stating facts demonstrating an inability to pay because of 

indigency. 

You are not eligible to receive the $20 waiver if you: 

 Have previously received discounted copies of public records from the City twice during the 

calendar year; or 

 Are requesting information on behalf of other persons who are offering or providing payment to 

you to make the request. 

An affidavit is a sworn statement.  For your convenience the City has provided an Affidavit of Indegency 

form for the waiver of FOIA fees on its website. 

The City will waive the fee for a nonprofit organization which meets all of the following conditions: 

 The organization is designated by the State under federal law to carry out activities under the 

Developmental Disabilities Assistance and Bill of Rights Act of 2000 and the Protection and 

Advocacy for Individuals with Mental Illness Act. 

 The request is made directly on behalf of the organization or its clients. 

 The request is made for a reason wholly consistent with the provisions of federal law under 

Section 931 of the Mental Health Code. 

 The request is accompanied by documentation of the organization’s designation by the State. 

6. How may I challenge the denial of a public record or an excessive fee? 

Appeal of a Denial of a Public Record 

If you believe that all or a portion of a public record has not been disclosed or has been improperly 

exempted from disclosure, you may file an appeal of the denial with the City Administrator.  The appeal 

must be in writing, specifically state the word “appeal” and identify the reason or reasons you are 

seeking a reversal of the denial. 

Within 10 business days of receiving the appeal the City Administrator will respond in writing by: 

 Reversing the disclosure denial. 

 Upholding the disclosure denial. 

 Reversing the disclosure denial in part and upholding the disclosure denial in part. 

Whether or not you submitted an appeal of a denial to the City Administrator, you may file a civil action 

in Lenawee County Circuit Court within 180 days after the City’s final determination to deny your 

request.  Should you prevail in the civil action the court will award you reasonable attorneys’ fees, costs 

and disbursements.  If the court determines that the City acted arbitrarily and capriciously in refusing to 

disclose or provide a public record, the court shall award you damages in the amount of $1000.00. 

Appeal of an Excessive FOIA Processing Fee 

If you believe that the fee charged by the City to process your FOIA request exceeds the amount 

permitted by state law, you must first submit a written appeal for a fee reduction to the City 



Administrator. The appeal must be in writing, specifically state the word “appeal” and identify how the 

required fee exceeds the amount permitted. 

Within 10 business days after receiving the appeal, the Mayor will respond in writing by: 

 Waiving the fee. 

 Reducing the fee and issue a written determination indicating the specific basis that supports 

the remaining fee. 

 Upholding the fee and issuing a written determination indicating the specific basis that supports 

the required fee. 

 Issuing a notice detailing the reason or reasons for extending for not more than 10 business 

days the period during which the City Administrator will respond to the written appeal. 

Within 45 days after receiving notice of the City Administrator’s determination of the processing fee 

appeal, you may commence a civil action in Lenawee County Circuit Court for a fee reduction.  If you 

prevail in the civil action by receiving a reduction of 50% or more of the total fee, the court may award 

all or the appropriate amount of reasonable attorneys’ fees, costs and disbursements.  If the court 

determines that the City acted arbitrarily or capriciously by charging an excessive fee, the court may also 

award you punitive damages in the amount of $500.00. 

Need more details or information? 

This is only a summary of the City of Adrian’s FOIA Procedures and Guidelines.  For more details and 

information, copies of the City of Adrian’s FOIA Procedures and Guidelines are available at no charge at 

any City office and on the City’s website, adriancity.com.   

 

 

 



R15-061         June 1, 2015 

RE:  CITY ATTORNEY – PROPOSED FOIA PROCEDURES AND GUIDELINES 

RESOLUTION 

 

WHEREAS new legislation was approved by the Michigan Legislature amending 

provisions of the Freedom of Information Act, PA 563 of 2014; 

WHEREAS PA 563 of 2014 requires that public bodies adopt FOIA Procedures and 

Guidelines; 

WHEREAS the City Commission has reviewed the proposed FOIA Procedures and 

Guidelines; 

NOW THEREFORE be it resolved that City Commission adopts the proposed FOIA 

Procedures and Guidelines and instructs the City Administrator to have the FOIA Procedures 

and Guidelines published on the City website. 

On motion by Commissioner __________________________, seconded by Commissioner 
_________________________, this resolution was ______________ 

by a _____________________vote. 

 



MEMO   135 E. Maumee, Adrian, MI 49221-2703 
____________________________________________________________________________________________________________ 
DATE:   June 1, 2015 
 
TO:   Hon. Jim Berryman, Mayor 
   City Commission 
   Shane Horn, City Administrator 
    
FROM:  Chris Miller 
   DDA & Economic Development Coordinator 
 
SUBJECT: MEDC Façade Improvement Grant program 
________________________________________________________________________ 
 
Ladies and Gentlemen, 
As you are aware, the city is pursuing a package of façade grants through the Michigan 
Economic Development Corporation (MEDC).  We began this process about 18 months 
back, and have worked with a number of building owners to pull together the 5 projects 
necessary for us to apply for the grant.   
 
At present we have projects at the following locations confirmed:  129 E. Maumee, the 
Croswell Opera House; 150 N. Main, the new home of Dan Maloy, CPA; 118 W. 
Maumee, recently purchased by a local investment group, led by Don Taylor; 113 W. 
Maumee, one of four downtown buildings owned by Richard Williams, an Ann Arbor 
based masonry contractor; and the Lenawee County Historical Museum in the former 
Carnegie Library building on Church Street.  We are still working on façade projects at 
124 and 128 E. Maumee – the Encore Dance Studio and Lenawee’s Heart and Soul - and 
anticipate we are likely to bring them into our application. 
 
While MEDC funding is in question at the moment with the introduction of two bills that 
would reallocate some MEDC funds to roads, we want to be prepared to submit our 
application as soon as the funding window opens back up. 
 
These projects will all provide outstanding value to our downtown, and emphasize the 
importance of the historic buildings in downtown Adrian.  We appreciate the owner 
investments represented here, and the support of the MEDC for our community. 
 
Please let me know if you have any questions. 
Best Regards, 
 

Chris   
Chris Miller   
DDA & Economic Development Coordinator 



R15-062          June 1, 2015 
 

RE: COMMUNITY DEVELOPMENT – AUTHORIZE PREPARATION OF AN 
APPLICATION FOR FUNDING THROUGH THE MICHIGAN ECONOMIC DEVELOPMENT 
CORPORATION (MEDC) FAÇADE IMPROVEMENT GRANTS PROGRAM 
 

RESOLUTION 
 

WHEREAS, in the City of Adrian’s 2013-2015 Strategic Plan, a high priority goal is to 
“create and nurture a vibrant place to attract residents and jobs”; and  
 

WHEREAS, action strategies in the Strategic Plan call for special attention to 
development of downtown, and to “strengthen urban corridors”; and  

 
WHEREAS, attractive downtowns are key components in the development of “Place”, 

and are likely to yield increases in business and residency rates and related economic 
vitality; and  
 

WHEREAS, a group of downtown building owners have expressed an interest in 
utilizing the MEDC Façade Improvement Grants program; and  

 
WHEREAS, these owners have worked with city staff and the MEDC Community 

Assistance Team, and have secured bids and met other pre-application requirements; and 
 
WHEREAS, the Community Development department recommends that the City of 

Adrian make application for MEDC Facade Improvement Grants funds for the restoration of 
at least five downtown Adrian projects. 

 
NOW THEREFORE BE IT RESOLVED that the City of Adrian Commission hereby authorizes 
the preparation of an application for funding through the Michigan Economic Development 
Corporation Façade Improvement Grants program for an amount not to exceed $1,500,000. 
 
STATE OF MICHIGAN    ) 
     ss 
COUNTY OF LENAWEE ) 
 
 I hereby certify that the above is a true and complete copy of the resolution adopted 
by the City Commission of the City of Adrian, County of Lenawee, State of Michigan, at a 
Regular Meeting held on June 1, 2015 and that public notice of said meeting was given 
pursuant of Act No 267, Public Acts of Michigan, 1976, including in the case of a special or 
rescheduled meeting, notice by publication or posting at least eighteen hours prior to the 
time set for the meeting. 
 
 
 
             
    Pat Baker    Jim Berryman 
    City Clerk    Mayor 
    Adrian, Michigan   Adrian, Michigan 
 
Dated this   day of June, 2015         
        



M E M O______________________________________  
 
 
DATE:  May 28, 2015 
 
TO:  Honorable Mayor and City Commission                                                                      
 
FROM:  Shane A. Horn, City Administrator 
 
SUBJECT: Wellhead Protection Plan Engineering Services 
 
 
The Utilities Director has received a quote from Williams & Works of Grand Rapids, to perform 
hydrogeological work associated with putting together a Wellhead Protection Plan for the 
Adrian Wellfield on Hamilton Hwy.  The Michigan Department of Environmental Quality 
provides a 50% matching grant for all work associated with putting together the Wellhead 
Protection Plan.   Williams & Works has provided Hydrogeological services on the wellfield site 
since 2007, and has accumulated data that will be used to compile this protection plan. 
 
The City Charter allows the bid process to be waived when it is determined that no advantage 
to the City would result in obtaining additional quotes.  I, therefore, urge your favorable 
consideration authorizing Williams & Works of Grand Rapids, MI, to perform engineering 
services associated with compiling a Wellhead Protection Plan for a total price of $15,200.00 and 
that the bid process be waived.  The Utilities Department would be responsible for the 50% 
match not to exceed $7,600.00.  This project would not proceed at this time without the grant 
award. 
 
 
Respectfully submitted, 
 

 
Shane A. Horn 
City Administrator 
 
 
 



 

 
 

MEMORANDUM – UTILITIES DEPARTMENT 
 
DATE:          May 28, 2015 
 
TO:  Shane Horn, City Administrator  
   
FROM: William Sadler, Utilities Director 
 
SUBJECT: Wellhead Protection Plan Grant 
 
 
For the past several years, the Michigan Department of Environmental Quality (MDEQ) has set 
aside limited funds for the purpose of developing Wellhead Protection Plans (WHPP). These 
funds are available through a matching grant application process. One requirement of the 
application process is to show that the City has funds committed to this project. This can be 
accomplished either through a specific line item in our budget or through a City Commission 
action. While we have funds in our FY2015-2016 budget (Contract Services 591-536.00-
801.000) for our matching portion, it is not specifically dedicated to this particular project. 
Therefore, I have attached a resolution requesting permission from the City Commission to apply 
for a WHPP grant. If awarded a grant, the funds would be available between October 2015 and 
September 2016. It should be noted that if we are not successful in obtaining a grant this year, we 
will not proceed with the project and will apply for a grant again next year. 
 
The resolution also requests permission to contract with Williams & Works of Grand Rapids, MI 
to perform the work related to the grant activities. I have attached a copy of their proposal for 
your review. If successful with the grant application, the City’s matching portion will not exceed 
$7,600. Williams & Works has been contracted by the City in the past for work on our well-field 
including repairs and maintenance of the wells. In addition, they have extensive knowledge of 
the regional hydrogeology and already have most of the information they need to complete the 
work for this project. Based on Williams & Works’ prior work and familiarity with our well-field 
and the WHPP grant application process, I highly recommend the approval of their proposal and 
that the bid process be waived. As always, please feel free to contact me if you have any 
questions. 
 
 
 
 
 
 
 
  
 



 

May 19, 2015 
 
Will Sadler, Utilities Director 
City of Adrian 
100 East Church Street 
Adrian, MI 49221-2773 
 
Reference: Proposal –Wellhead Protection Area Delineation Budget for the City of 

Adrian Wellfield and Maple Avenue Well Site 
 
Dear Mr. Sadler: 
 
This is to provide you with a budget for completing the wellhead protection area delineation 
work for the wellfield and the Maple Avenue site.  Since all of the aquifer testing and drilling 
work has already been completed, the field work involved will be verifying area water levels and 
creating an area groundwater flow map.  Our files are complete with all of the additional 
information we would need to complete the delineation work.   
 
Our approach is consistent with the requirements as stipulated by the MDEQ for wellhead 
protection area delineation projects.  In addition, the MDEQ offers a matched funds grant 
assistance program for wellhead related activities.  As part of our work, we will prepare the grant 
application for submittal.  Typically, the Grant application is due in early June, with the Grant 
contract period starting in October and ending the following year in September (one year in 
duration).   
 
Our work will involve mainly the collection of water levels from private water wells in an area 
roughly 1 to 2 miles in all directions from the wellfield.  The resulting measurements will 
provide the basis for a regional groundwater flow map for the area west of the City.  The analysis 
of the wellhead protection area will use this new groundwater flow information in combination 
with the existing aquifer test data (this will include the wellfield and the Maple Avenue well site).  
The data and interpretations will be assembled into a Wellhead Protection Area Delineation 
Report suitable for the MDEQ and your review.   
 
Scope 
 
Based on our knowledge of the area, we will provide the following: 
 
1. Selection of up to 15 area private water wells and measurement of the static water levels 

within each well.  At this time, we are uncertain regarding the number of available wells, but 
our search area will extend about 1 to 2 miles in all direction from the wellfield.  Our files 
already contain all of the available well log information we will need for this task.    
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2. A GPS survey of top of casing elevations and locations (northing and easting) at each 
measured well.   

3. Provide a regional groundwater flow map of the area west of the City.   

4. Provide the wellhead protection area delineation for each production well at the wellfield 
and at the Maple Avenue well site based upon the results of the existing aquifer analysis, and 
the projected pumping demands. 

5. Provide a Wellhead Protection Area Delineation report with the following elements: 

a) A full description of the regional hydrogeology and the assumed hydraulic inter-
relationships between local geological units and (or) hydraulic boundaries. 

b) Geologic cross-sections, which depict the regional geology (specific to the area around 
the City).   

c) A description of the existing aquifer test analyses. 

d) An analysis of the wellhead protection areas. 

As a part of our work, we will anticipate assisting you with the grant application form due June 
15, 2015.  We will also assume that several meetings with the MDEQ and your office will be 
necessary to present and discuss the progress throughout the course of the project. 
 
Our fees for performing the work as described are as follows: 
 

Task Total

Area Water Level Measurements

Geological Engineer 4200.00

expenses (equipment, mileage) 550.00

total $4,750.00

GPS Survey of area wells 

Survey Field Crew (3 days field work) 3750.00

expenses (equipment, mileage) 550.00

total $4,300.00

Delineation Analysis, Report, MDEQ correspondance and Meetings

Geological Engineer 6000.00

expenses (reproduction) 150.00

total $6,150.00

Total $15,200.00  
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Lastly, the grant application requires that the City show Council level action on wellhead 
protection, usually in the form of acceptance of this proposal, or by showing wellhead protection 
activities as a budgeted item for 2015.   
 
Again, thank you for giving us this opportunity to be of continuing service to your community.  
If you have any questions or comments, please do not hesitate to contact me.   
 
Respectfully, 
 
Williams & Works 
 
 
 
 
Daniel J. Whalen, P.E. 
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R15-063         June 1, 2015 
 
RE: UTILITIES DEPARTMENT – Permission to apply for an MDEQ Well 
Head Protection Plan Matching Grant and to contract with Williams & Works 
to perform grant related activities. 
 
     RESOLUTION 
 
 WHEREAS, the Utilities Director is requesting authorization to submit a grant 
application for an MDEQ Well Head Protection Plan matching grant for the purpose of 
conducting a Well Head Protection Area Delineation; and  
 

WHEREAS, Williams & Works of Grand Rapids, MI has submitted a proposal to 
perform a Wellhead Protection Area Delineation Project at a cost not to exceed 
$15,200.00 with the City’s matching share not to exceed $7,600.00; and 
 

WHEREAS, all the aquifer testing and drilling has been completed and 
Williams & Works already has a complete file of additional information necessary to 
complete the delineation work; and 

 
WHEREAS, the grant application requires that the City show Commission level 

action in the form of acceptance of this proposal and resolution to be eligible to 
receive a 50% matching grant; and 
 

WHEREAS, the City Administrator and Utilities Director recommend approval 
of this resolution, authorization to apply for an MDEQ Well Head Protection Plan 
Grant and to contract with Williams & Works of Grand Rapids, MI to perform grant 
related activities at a cost not to exceed $15,200.00 with the City’s portion not to 
exceed $7,600.00 and that, because of Williams & Works’ prior work and familiarity 
with the City’s Well field, the competitive bid process be waived.; and 

 
WHEREAS, the Finance Director indicates funds are available in the FY2015-

16 budget (591-536.00-801.000 Contract Services) for the 50% Utilities Department 
match (not to exceed $7,600.00). 
 
 WHEREAS, successful applicants shall be notified of an award from late in 
2015 or early 2016.   
  
NOW, THEREFORE, BE IT RESOLVED that City Commission, by this resolution, 
authorizes the application of an MDEQ Well Head Protection Plan matching grant for 
the purpose of conducting a Well Head Protection Area Delineation and to contract with 
Williams & Works of Grand Rapids, MI to perform grant related activities at a cost not 
to exceed $15,200.00 with the City’s portion not to exceed $7,600.00. 
 

BE IT FURTHER RESOLVED that, in the best interests of the City, the 
competitive bid process be waived, in accordance with the City’s Purchasing Policy as 
specified in Chapter 12 of the City Charter and Section 2-304 of the Codified City 
Ordinances. 
 
 
 On motion by Commissioner __________________________, seconded by 
Commissioner _________________________, this resolution was ______________ 
by a _____________________vote. 



MEMO   135 E. Maumee, Adrian, MI 49221-2703 
____________________________________________________________________________________________________________ 
DATE:   June 1, 2015 
 
TO:   Hon. Jim Berryman, Mayor 
   City Commission 
   Shane Horn, City Administrator 
    
FROM:  Chris Miller 
   DDA & Economic Development Coordinator 
 
SUBJECT:  HB 4607 & 4608 
________________________________________________________________________ 
 
Greetings Mayor Berryman and Commissioners;  
 
Before you today is a resolution “strongly urging” the Michigan Legislature to very 
carefully consider taking any action that redirects funds away from the MEDC.  After the 
failure of Proposal 1 last month, some legislators in the House and Senate began looking 
at state budgets to see if some funds could be redirected to roads.  Two House members 
have prepared bills – HB 4607 & 4608 – that would remove significant funds from the 
economic development programs the MEDC administers.   
 
In response to the bills, the MEDC notified us that Adrian projects – façade projects 
including the Croswell, and blight elimination projects including the Strongback project 
on the four corners – were on hold, and would not receive commitment letters until 
MEDC funding was assured.  The total of the affected projects in our own downtown 
exceeds $12 million dollars. 
 
We were on site in Lansing on Tuesday, May 26th, to testify against these bills, noting 
major projects in downtown Adrian are currently in the final stages of formal application 
to MEDC programs, and that these programs are now in jeopardy.  We believe it is very 
important to not only note how effective these programs have been in the past – the 
Vibrant Cities grant was a million dollar grant that restored several significant downtown 
facades including H&R Block and Copeland’s Furniture, and the Farmers Market Grant 
was a $375,000 grant that allowed us to build the Pavilion – but to note the potential 
impact if MEDC funding is not secure going forward. 
 
I urge support for this resolution and would be happy to respond to questions or thoughts 
about it. 
 
Best Regards, 
 

Chris   
Chris Miller 
DDA & Economic Development Coordinator 



R15-064          June 1, 2015 
 
 

RE: COMMUNITY DEVELOPMENT – EXPRESS CONCERNS OVER MICHIGAN HB4607 AND 
4608 

 
WHEREAS, in the City of Adrian’s 2013-2015 Strategic Plan, a high priority goal is to “create 

and nurture a vibrant place to attract residents and jobs”; and  
 

WHEREAS, action strategies in the Strategic Plan call for special attention to projects and 
development in downtown; and  

 
WHEREAS, attractive downtowns are key components in the development of “Place”, and are 

likely to yield increases in businesses, residency rates, and economic vitality; and  
 

WHEREAS, the City of Adrian has worked diligently over the past 12 years to support 
investment in its downtown; and  

 
WHEREAS, private individuals have worked collaboratively with the City to assist in the 

revitalization of downtown by investing their own funds in buildings and businesses; and 
 
WHEREAS, the City has a significant number of historic buildings, many which have been 

neglected and/or inadequately maintained; and  
 
WHEREAS, these buildings are prohibitively expensive to renovate and repair in the present 

market and require incentives to support private investment; and 
 
WHEREAS, the City of Adrian has partnered with the Michigan Economic Development 

Corporation (MEDC)and their Community Development  programs to bring resources and incentive 
dollars to downtown projects; and 

 
WHEREAS, MEDC programs and staff have made a significant and positive contribution to the 

revitalization of downtown Adrian; and 
 
WHEREAS, HB4607 and HB4608, presently before the Michigan House of Representatives, 

redirect funds the MEDC uses for community development projects; and 
 
WHEREAS, six downtown Adrian projects impacting nine buildings are now currently on hold 

until the MEDC funding issue is resolved; and 
 
WHEREAS, these projects were begun 12-24 months ago with the expressed purpose of 

utilizing MEDC Community Development programs, and without those programs the investment in 
the buildings does not yield an adequate return to support the project; and 

 
WHEREAS, these projects total over $12 million dollars in downtown Adrian investments. 
 
NOW THEREFORE BE IT RESOLVED that the City of Adrian Commission hereby strongly urges 

the Michigan legislature to carefully consider any impact on MEDC funding, and ensure that projects 
underway prior to May 25, 2015 be allowed to continue utilizing the same funding ratios and 
incentives previously described by MEDC, and ensure that any change in MEDC funding not 
negatively impact communities where market forces are not sufficiently robust to allow private 
investment alone to renovate and restore buildings. 
 

On motion by Commissioner __________________________, seconded by Commissioner 
_________________________, this resolution was ______________ 
by a _____________________vote. 


	Packet Cover Page
	Pre-Meeting Agenda Cover Page
	Pre-mtg agenda
	Commission Agenda Cover Page
	Agenda
	Minutes Cover Page
	Minutes 5-18-15
	Check Register Cover Page
	SOCE VL452215052711340
	6_1_15
	Check Register
	MEMO FOIA procedures and guidelines
	FOIA Procedures and Guidelines
	written public summary foia procedures and guidelines
	RESOLUTION FOIA procedures and guidelines
	Memo - commission authorization of facade grant application June 2015
	Resolution - MEDC facade application June 2015v2
	Wellhead Protection Plan Engineering Services Bid Waiver Request Memo June 2015
	WHPP Grant Application -- Memo June 2015
	Williams & Works WHPP Proposal 2015
	Reference: Proposal –Wellhead Protection Area Delineation Budget for the City of Adrian Wellfield and Maple Avenue Well Site

	Wellhead Protection Area Delineation Resolution -- June 2015
	Memo - HB4607 4608 June 2015
	Resolution - HB4607 and 4608 May 2015 v4



