
 

  

 

     
 
 

COLLECTIVE BARGAINING AGREEMENT 
 
 
 
 

between 
 
 
 
 
 
 
 
 

CITY OF ADRIAN 
 
 

and 
 
 
 

POLICE OFFICERS LABOR COUNCIL 
 
 
 
 
 
 
 

Effective July 1, 2014 
Expires June 30, 2018 

 
 



 

 

i 

 

TABLE OF CONTENTS 
 

                Page 
 
Agreement  ........................................................................................................................................1 

Purpose and Intent  ...........................................................................................................................1 

Article I, Recognition  .........................................................................................................................1 

Article II, Union Security  ...................................................................................................................2 

Article III, Management Rights Clause  ..............................................................................................4 

Article IV, Representation  .................................................................................................................4 

Article V, Discipline and Discharge ....................................................................................................5 

Article VI, Special Conferences  .........................................................................................................6 

Article VII, Grievance Procedure  .......................................................................................................6 

Article VIII, Arbitration  ......................................................................................................................8 

Article IX, No-Strike Clause  ...............................................................................................................9 

Article X, Length of Service  ...............................................................................................................10 

Article XI, Layoff and Recall  ...............................................................................................................11 

Article XII, New or Changed Jobs  ......................................................................................................12 

Article XIII, Assignments and Promotions  .........................................................................................13 

Article XIV, Bulletin Boards  ...............................................................................................................14 

Article XV, Safety Committee  ............................................................................................................14 

Article XVI, Leaves of Absence  ..........................................................................................................15 

Article XVII, Sick Leave  ......................................................................................................................18 

Article XVIII, Hours of Work  ..............................................................................................................19 

Article XIX, Longevity Pay  ..................................................................................................................20 

Article XX, Vacations  .........................................................................................................................21 

Article XXI, Workers’ Compensation  .................................................................................................23 

Article XXII, Pensions  .........................................................................................................................23 

Article XXIII, Holiday Pay  ...................................................................................................................24 

Article XXIV, Scope of Agreement  .....................................................................................................25 



 

 

ii 

 

Article XXV, Separability and Savings Clause  ....................................................................................26 

Article XXVI, General  .........................................................................................................................26 

Article XXVII, Past Practices  ..............................................................................................................27 

Article XXVIII, Duration of Agreement  ..............................................................................................27 

Appendix “A” - Wages  .......................................................................................................................29 

Appendix “B” - Insurance  ..................................................................................................................31 

Appendix “C” - Uniform/Clothing Allowance  ....................................................................................33 

Appendix “D” - Travel Time  ...............................................................................................................34 

Letter of Understanding – Longevity  ................................................................................................35 

Letter of Understanding – Sick Call-In ...............................................................................................36 

Letter of Understanding – Drug/Alcohol Rehabilitation Program .....................................................37 

Letter of Understanding – Overtime Pay ...........................................................................................39 

 
 



AGREEMENT 

 
THIS AGREEMENT, entered into this 20th day of January, 2015, between the CITY OF ADRIAN, a 
Michigan Municipal Corporation, hereinafter referred to as the “City,” and the POLICE OFFICERS 
LABOR COUNCIL, hereinafter referred to as the “Union.” 
 

PURPOSE AND INTENT 
 
The general purpose of this Agreement is to set forth terms and conditions of employment, and 
to promote orderly and peaceful labor relations for the mutual interest of the Employer, the 
employees and the Union. 
 
The parties recognize that the interest of the community and the job security of the employees 
depend upon the City's success in establishing a proper service to the community. 
 
To these ends the Employer and the Union encourage to the fullest degree friendly and 
cooperative relations between the respective representatives at all levels and among all 
employees. 
 
NOW, THEREFORE, the parties hereto mutually agree as follows: 
 

ARTICLE I - RECOGNITION 
 
SECTION A. Pursuant to and to the extent required by all applicable provisions of P.A. 379 of 
the Public Acts of Michigan 1965, as amended, the City does hereby recognize the Union as the 
exclusive representative for the employees of the City included in the bargaining unit as 
described below: 
 
All regular, full-time Sergeants and the Administrative Sergeant, employed by the City of 
Adrian, Police Department, excluding the Chief of Police, the Deputy Police Chief, and all other 
employees.  The term “he” or "his" shall refer to male and female employees wherever used in 
this Agreement. 
 
SECTION B. Unless otherwise indicated, the term "employee" when used in this Agreement 
will refer to all employees in the unit for bargaining as defined in Section A. 
 
SECTION C. Except as expressly provided otherwise by the terms of this Agreement, the 
determination and administration of City policy, the operation of the City and the direction of 
the employees are vested exclusively in the City Commission or in its designated 
representatives when so delegated by the City Commission 
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ARTICLE II - UNION SECURITY 
 
SECTION A. Employees who are members of the recognized bargaining unit who are not 
members of the Union may join the Union by initiating their Union application form and dues 
deduction authorization form. 
 
SECTION B. City agrees to deduct from the wages of an employee, who is a member of the 
Union, all Union membership dues uniformly required, as provided in a written authorization in 
accordance with the Authorization for Payroll Deduction form shown below, provided that the 
said form shall be executed by the employee.  The written authorization for Union dues 
deduction shall remain in full force and effect during the period of this Agreement unless 
revoked by written notice.  The revocation notice must be given to both the City Department 
and to the Union. 
 

AUTHORIZATION FOR PAYROLL DEDUCTION FORM 
 
To: ________________________________________________________________________ 
                                           Employer 
 
I hereby request and authorize you to deduct from my earnings, one of the following: 
 
[   ] An amount established by the Union as monthly dues, or 
[   ] An amount which may not exceed monthly Union dues, which is established as a service 

fee. 
 
The amount deducted shall be paid to the Police Officers Labor Council. 
 
By: __________________________ _______ ______________________________ 
 First Name      Initial  Last Name 
 ________________________________________________________________________  
 Street Address   Street Name and Direction 
 _________________________________________________ __________________ 
 City                        Zip Code 
 _____________  __________________________ 
 Area Code   Telephone Number 
 _____________________________________________  __________________ 
 Signature        Date 
 
SECTION C. Any person employed with the City and covered by this Agreement, who is not a 
member of the Union and who does not make application for membership within thirty (30) 
days from the effective date of this Agreement or from the date he becomes a member of the 
bargaining unit, shall as a condition of employment, pay to the Union a service fee as a 
contribution towards the administration of this Agreement, in an amount permitted by law 
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which may not exceed the regular membership dues of the Union.  Employees who fail to 
comply with this requirement shall be discharged within thirty (30) days after receipt of written 
notice by the Police Department from the Union unless otherwise notified by the Union in 
writing within said thirty (30) days and provided that the Union shall release the Department 
from fulfilling the obligation to discharge if during such 30th day period the employee pays the 
membership dues or service fee retroactive to the due date and confirms his intention to pay 
the required membership dues or service fee in accordance with this Agreement. 
 
SECTION D. The City agrees to deduct from the wages of any employee covered by this 
Agreement who is not a, member of the Union, all Union service fees uniformly required as 
provided in the Authorization for Payroll Deduction form shown above, provided that the said 
form shall be executed by the employee.  The written authorization for Union service fee 
deduction shall remain in full force and effect during the period of this Agreement unless 
revoked by written notice.  The revocation notice must be given to both the Police Department 
and to the Union. 
 
SECTION E. All Union membership dues and service fees will be authorized, levied and 
certified in accordance with the bylaws of the Union.  Each employee and the Union hereby 
authorizes the City to rely upon and to honor certification by the Director of Labor Services or 
his agent regarding the amounts to be deducted and the legality of the adopting action 
specifying such amounts of Union dues and service fees, which dues and service fees shall be 
sent via first class mail, without undue delay, to the Director of Labor Services, 6735 Telegraph 
Road, Suite 395, Birmingham, MI 48010. 
 
SECTION F. An employee shall cease to be subject to Check-Off deductions beginning with 
the month immediately following the month in which he is no longer a member of the 
bargaining unit.  The Union will be notified by the City of the names of such employees 
following the end of each month in which the termination took place. 
 
SECTION G. The City shall not be liable to the Union by reason of the requirements of this 
Agreement for the remittance or payment of any sum other than those constituting actual 
deductions made from wages earned by employees.  Deductions shall be made only in 
accordance with the provisions of said "Authorization for Payroll Deduction," together with the 
provisions of this Agreement.  The City shall have no responsibility for the collection of 
membership dues, special assessments, initiation fees, or any other deduction not in 
accordance with this provision. 
 
SECTION H. The Union shall indemnify, defend, and save the City harmless against any and all 
claims, demands, suits, or other forms of liability including court and administrative hearing 
costs, court reporter fees and transcript, and unemployment compensation costs, if any, and 
the fees of legal counsel retained by the City to defend any claim that may arise out of or by 
reason of action taken or not taken by the City under this Article. 
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ARTICLE III – MANAGEMENT RIGHTS CLAUSE 
 
The City Commission on its own behalf and on behalf of its electors, hereby retains and 
reserves unto itself, all powers, rights, authority, duties, and responsibilities, conferred upon 
and vested in it by the laws and the Constitution of the State of Michigan and of the United 
States.  Further, all rights which ordinarily vest in and are executed by employers except such as 
are specifically relinquished herein are reserved to and remain vested in the City, including but 
without limiting the generality of the foregoing, the right: (a) to determine the services to be 
performed, the quantity and quality of work and services to be performed, and the methods of 
performing the work and services; (b) to determine the means and methods of carrying out the 
work; (c) to determine the size of the work force and increase or decrease its size; (d) to hire 
new employees, to discharge or discipline employees, to maintain discipline and efficiency, and 
to assign and lay off employees; (e) to schedule the work days and hours of work; (f) to direct 
the work force, to assign the type and location of work assignments and related work to be 
performed, and determine the number of employees assigned to operations; (g) to establish 
work standards and the methods, processes, and procedures by which such work is to be 
performed; (h) to select employees for promotion or transfer to supervisory or other positions, 
to determine the qualifications and competency of employees to perform the available work; (i) 
to establish training requirements for purposes of maintaining or improving the professional 
skills of employees and for purposes of advancement.  The City reserves the foregoing rights 
except such as are specifically relinquished or modified by the terms of this Agreement. 
 
It is agreed that these enumerations of management prerogatives shall not be deemed to 
exclude other prerogatives not enumerated, and except as specifically abridged, delegated, 
modified or granted by this Agreement, all of the rights, powers, and authority the City had 
prior to the signing of this Agreement are retained by the City and remain within the rights of 
the City. 
 

ARTICLE IV - REPRESENTATION 
 
SECTION A. The City recognizes the right of its employees to elect one (1) Steward and one 
(1) alternate for the purpose of handling contract grievances who shall be regular seniority 
employees of the City.  An alternate may exercise the rights of a Steward set forth in this Article 
only in the event the Steward is the aggrieved party(ies) under the Grievance Procedure. 
 
SECTION B. Grievances shall be handled at Step 1 of the Grievance Procedure during (non)-
working hours (i.e., promptly following the end of the shift or shortly before the employee's 
next shift) unless the supervisor involved shall arrange the meeting immediately at the start of 
the employee's shift or immediately before the end of the employee's shift, or as otherwise 
agreed to. Grievance meetings at Step 2 and Step 3 shall be handled during normal business 
hours of the City, unless otherwise agreed.  No Union activity, except as provided above in the 
case of grievance processing shall be conducted on City premises during scheduled working 
times. 
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SECTION C. The City will not recognize any Steward or Alternate until their name and 
position have been certified in writing by the Union to the City. 
 
SECTION D. Neither the Union nor any of its officers nor any Steward or Alternate shall 
advise or direct employees to disregard the instructions of supervision. 
 

ARTICLE V - DISCIPLINE AND DISCHARGE 
 
SECTION A. The City shall retain the sole right to establish, change, amend and enforce 
reasonable rules for employees to follow, provided, however, all new or amended department 
rules will be posted five (5) working days prior to their effective date. 
 
SECTION B. No employee shall be disciplined or discharged without just cause.  However, 
this provision shall not be read as limiting the City's right to require officers to serve a 
probationary and/or trial period, as provided elsewhere in this Agreement. 
 
SECTION C. Cause for disciplinary action shall include, but is not limited to: failure to observe 
rules of conduct set forth in the current Personnel Rules of the City and the Department Rules; 
failure to abide by the contract; inefficiency, excessive absenteeism, or tardiness; failure to take 
a medical examination; dishonesty or theft; violation of an official order or regulation; gross 
neglect of duty; failure to observe work rules (including rules in regard to dress and 
appearance); falsification of employment application or other records; or offensive conduct 
unbecoming an employee of the City. 
 
SECTION D. Suspensions involving loss of wages and discharges of seniority employees shall 
be in writing (with a copy to the Union President) together with the reasons for such 
suspension or discharge. 
 
In the event an employee considers the action improper, he may file a written grievance at Step 
2 of the Grievance Procedure within three (3) work days following the action. 
 
Said discharged or suspended employee will be allowed to discuss the discharge or suspension 
with his Steward before he is required to leave the premises except in usual circumstances. 
 
Grievances protesting other disciplinary action of seniority employees (i.e., reprimands up to 
suspensions of less than five (5) days), may be filed by the employee at Step 1 of the Grievance 
Procedure as provided in said Grievance Procedure. 
 
SECTION E. It is agreed that counseling memos do not constitute disciplinary action.  
Accordingly, while counseling memos are not grievable, if the employee disagrees with the 
memo, he shall have the right to place his comments on the memo.  At the employee’s written 
request, counseling memos will be removed from the employee's file after a period of one (1) 
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year, if there is no further official action taken on the subject contained in the counseling 
memo. 
 
SECTION F. In disciplining an employee, a prior written reprimand will be disregarded after 
24 months providing no further disciplinary action of a similar nature has been issued to the 
employee during said 24-month period. 
 

ARTICLE VI - SPECIAL CONFERENCES 
 
Special conferences for important matters will be arranged between the Union and the City or 
its designated representative upon the mutual agreement of the parties.  Arrangements for 
such special conferences shall be made in advance and an agenda of the matters to be taken up 
at the meeting shall be presented at the time the conference is requested.  Matters taken up in 
special conference shall be confined to those included in the agenda.  Conferences shall be held 
at mutually agreeable hours.  If this meeting is to be attended by a representative of the Labor 
Council, the City shall be so notified at the time the conference is requested.  The employee 
Union representative(s) shall not lose pay for time spent in the special conference. 
 
If the Police Officers Labor Council Field Representative is to be present, said representative 
may meet with the employee Union representative(s) up to one-half (1/2) hour before the 
meeting providing the Chief is notified at least twenty-four (24) hours in advance. 
 

ARTICLE VII - GRIEVANCE PROCEDURE 
 
SECTION A. It is the intent of the parties that the Grievance Procedure set forth herein shall 
serve as a means for peaceful settlement of disputes that may arise as to the application and 
interpretation of this Agreement.  If any such grievance arises during the term of this 
Agreement, it shall be settled in accordance with the procedure set forth below. 
 
SECTION B. 
 
 Step One.  If an employee feels he has a grievance, he shall, within five (5) working days 
of the time the grievance arises, discuss the grievance with his immediate supervisor or other 
designated supervisor as the case may be.  The employee may request the presence of a 
Steward. 
 
 Step Two.  If the grievance is not resolved in Step 1, the employee or the Steward shall 
reduce the grievance to writing on a grievance form provided by the City and present the 
grievance to the Chief.  Said written grievance must be filed in writing at Step 2 within five (5) 
working days of the Step 1 discussion. It shall name the employees involved, shall state the 
facts giving rise to the grievance, shall identify all the provisions of this Agreement alleged to be 
violated by appropriate reference, shall state the contention of the employee and of the Union 
with respect to these provisions, shall indicate the relief requested, and shall be signed by the 
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employee.  The Chief shall answer the written grievance within five (5) working days or he shall 
arrange a meeting between the Chief and Personnel Director, or other designated City 
representative, and the grievant and the Union Steward.  If a meeting is held, the City shall 
answer the grievance in writing no later than five (5) working days after the meeting with a 
copy to the Steward. 
 
  Step Three.  If the grievance is not resolved in Step 2, the Union may, within five (5) 
working days after the answer in Step 2, submit a written appeal and request to the City 
Administrator for a meeting between the representative of the Union and representatives of 
the City in an attempt to resolve the grievance.  The meeting shall take place within ten (10) 
working days.  Additional time may be allowed by mutual written agreement of the City and the 
Union.  The City Administrator shall answer the grievance within ten (10) working days of the 
Step 3 meeting. 
 
SECTION C. Any grievance not filed within the prescribed time limit or not advanced to the 
next Step by the employee or the Union within the time limit in that Step, shall be deemed 
abandoned.  Time limits may be extended by mutual written agreement, then the new date 
shall prevail. 
 
SECTION D.  Any grievance not answered by the City within the applicable time periods shall 
be automatically referred to the next Step. 
 
SECTION E. The City shall not be required to pay back wages prior to twenty (20) days prior 
to the date a written grievance is filed. 
 
1. All claims for back wages shall be limited to the amount of wages that the employee 

would otherwise have earned at his regular rate, less any unemployment or other 
earned compensation that he may have received from any source during the period of 
back pay. 

 
SECTION F. Any grievance which has not been fully processed prior to the termination date 
of this Agreement and any grievance occurring during the period between the termination date 
of this Agreement and the effective date of a new Agreement shall be a proper subject for 
negotiations. Unless otherwise agreed in writing any grievance which arose prior to the 
effective date of this Agreement shall not be processed. 
 
SECTION G. Any agreement reached between management and the Union representative(s) 
is binding on all employees affected and cannot be changed by any individual. 
 
SECTION H. Workdays for purposes of this Article and Article V, shall be Monday, Tuesday, 
Wednesday, Thursday, and Friday, excluding observed holidays. 
 



 

 

8 

 

SECTION I. Any claim or complaint for which there is another specific forum established by 
law shall not be subject to arbitration. 
 

ARTICLE VIII - ARBITRATION 
 
SECTION A. If a grievance is not resolved in Step 3 of the Grievance Procedure and if it 
involves an alleged violation of a specific Article and Section of this Agreement which is subject 
to arbitration, either party may, at its option, submit the grievance to arbitration by written 
notice delivered to the City Clerk or Union Steward, as the case may be, ten (10) days after 
receipt of the City's answer in Step 3. The written notice shall identify the issue involved, and 
the relief requested.  If no such notice is given within the ten (10) day period, or if the matter is 
not subject to arbitration, the City's answer shall be final and binding on the Union, the 
employees involved, and the City. 
 
SECTION B. Following receipt of the notice to arbitrate, the Union and the City will confer to 
see if a mutually agreeable Arbitrator can be selected from the panel listed below.  Absent 
mutual agreement, the parties will select one of the arbitrators from the panel by blind draw.  
The arbitration hearing shall be conducted in accordance with the rules of the American 
Arbitration Association.  The panel shall be: 
 
     Mario Chiesa 
     Patrick McDonald 
     Anne Patton 
 
SECTION C. The jurisdiction of the Arbitrator shall be limited to the determination of 
grievances which involve an alleged violation of a specific Article and Section of this Agreement. 
if either party shall claim before the arbitrator that a particular grievance fails to meet the test 
of arbitrability, the Arbitrator shall proceed to decide such issue before proceeding to hear the 
case upon the merits unless otherwise agreed to by the parties.  If the grievance concerns 
matters not subject to Arbitration, the Arbitrator shall return the grievance and all documents 
relating thereto, to the parties without decision. 
 
SECTION D. Powers of the Arbitrator.  The Arbitrator shall have no power to add to, subtract 
from, alter, or modify any of the terms of this Agreement or any of the functions or 
responsibilities of the parties to this Agreement.  He shall have no power to establish wage 
scales or change any wages except as provided in the Agreement. 
 
He shall have no power to change any practice, policy, or rule of the City, nor to substitute his 
judgment for that of the City unless such policy, practice, or rule is in violation of a specific 
Article and Section of this Agreement.  His powers shall be limited to deciding whether the City 
has violated the express Articles and Sections of this Agreement. 
 
It is further specifically understood that the Arbitrator: 
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1. Shall have no power to substitute his discretion for the City's discretion in cases where 
the City is given discretion by this Agreement. 

 
SECTION E. At the time of the Arbitration hearing, both the City and the Union shall have the 
right to examine and cross-examine witnesses.  Upon request of either the City or the Union, or 
the Arbitrator, a transcript of the Hearing shall be made and furnished the Arbitrator with the 
City and the Union having an opportunity to purchase their own copy.  At the close of the 
Hearing, the Arbitrator shall afford the City and the Union a reasonable opportunity to furnish 
Briefs. 
 
SECTION F. The fee of the Arbitrator, his travel expense, and the cost of any room or 
facilities and the expenses of the arbitration, including the expense of a transcript, if any, shall 
be borne equally by the parties.  The fees and wages of representatives, counsel, witnesses, or 
other persons attending the Hearing on behalf of a party and all other expenses shall be borne 
by the party incurring the same, provided, however, if the grievant is required to testify at the 
hearing, he/she shall be compensated by the City for any lost work time at said hearing. All 
filing fees of the American Arbitration Association shall be paid by the party filing for 
arbitration. 
 
SECTION G. The Arbitrator's Decision, when made in accordance with his jurisdiction and 
authority, established by this Agreement, shall be final and binding upon the Union, the 
employee or employees involved, and the City. 
 

ARTICLE IX - NO-STRIKE CLAUSE 
 
SECTION A. During the life of this Agreement, the Union shall not cause, authorize its 
members to cause, nor shall any member of the Union take part in, any strike, sit-down, stay-in, 
slowdown, work stoppage, curtailment of work, or interference with the operations of the City 
of any kind for any reason, including concerted use of paid leave time and including a labor 
dispute between the City and any other labor organization.  The Union shall not cause, 
authorize, sanction or condone, any picketing of the City's buildings, offices, or premises 
because of a labor dispute with this City. 
 
SECTION B. The Union agrees that it (and its officers) will take prompt affirmative action to 
prevent or stop unauthorized strikes, sit-downs, stay-ins, slow-downs, work stoppages, 
curtailment of work, interference with the operations of the City by the employees in the 
bargaining unit by notifying the employees and the public in writing that it disavows these acts.  
The Union further agrees that the City shall have the right to discipline (including discharge) any 
or all employees who violate this Article. 
 
SECTION C. The City, for its part, agrees that there shall be no lockout of its employees 
during the term of this Agreement. 
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ARTICLE X - LENGTH OF SERVICE 
 
SECTION A. Length of service shall be defined for the purpose of this Agreement to mean the 
length of an employee's continuous service with the City from his last permanent hiring date.  
"Last permanent hiring date" shall mean the date upon which an employee first reported for 
work at the direction of the City since which the employee has not quit, retired, been 
discharged or otherwise lost his seniority rights as provided in Section D below.  Length of 
service shall be used for such purposes as vacation payments. 
 
SECTION B. Unit seniority date shall be defined as the date the employee entered the 
Sergeant classification provided the employee successfully completed the probationary period 
for the classification.  If two or more employees have the same unit seniority date, the order 
shall be determined by City seniority and if that is equal, it shall be determined by test scores 
for the Sergeant classification. 
 
SECTION C. An up-to-date seniority list of names, length of service dates, and unit seniority 
dates shall be furnished to the Union.  Any corrections therein must be requested in writing 
within fifteen (15) days thereafter; and, if not so requested, the list shall become final at the 
end of such period.  In no event shall the City be required to pay back pay by reason of the 
correction of an error on such list.  The City will provide the Union with an up-to-date seniority 
list whenever there are personnel changes affecting the list. 
 
SECTION D. An employee shall be terminated and lose his seniority rights if he: 
 
1. Quits. 
 
2. Is discharged and not reinstated. 
 
3. Is displaced because of layoff for a period of two (2) years or length of seniority, 

whichever is greater. 
 
4. Is absent without a reasonable excuse for two (2) consecutive working days and without 

notice to the City of such excuse within the two (2) days, unless failure to notify is a 
result of a physical impossibility. 

 
5. Fails to return from a leave of absence, vacation, or sick leave at the designated time, 

unless the employee has a reasonable excuse acceptable to the City, or failure to return 
is a result of a physical impossibility. 

 
6. Retirees. 
 
SECTION E. It shall be the responsibility of each employee to notify the City of any change of 
address or telephone number.  The employee's address and telephone number as it appears on 
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the City's records shall be conclusive when used in connection with layoffs, recalls, or other 
notices to employees. 
 
SECTION F. Employees who are transferred to a job outside the bargaining unit after the 
signing of this Agreement shall continue to accrue unit seniority for an additional period of one 
year and thereafter their unit seniority shall be frozen but retained.  Employees transferred to a 
job outside the bargaining unit prior to the signing of this Agreement shall retain their unit 
seniority but have it frozen at the signing of this Agreement.  If said employees are later 
transferred back to the bargaining unit, they may exercise their accumulated unit seniority 
credits.  This clause shall not be construed to limit the City's right to terminate the employee for 
any reason while assigned to a job outside the bargaining unit. 
 
SECTION G.  After the signing of this Agreement, employees initially promoted into the 
bargaining unit shall be subject to a probationary period of twelve (12) consecutive months.  
The City shall have the right to transfer or demote said employee during the probationary 
period and no grievance shall arise therefrom. 
 

ARTICLE XI - LAYOFF AND RECALL 
 
SECTION A.  When there is an impending reduction in the workforce within the bargaining 
unit, the City shall immediately give notice to the Union as soon as there is any strong likelihood 
of said reduction in work force, and will give at least two weeks notice before actual reduction 
in work force to the affected employee. 
 
SECTION B.   Employees shall be laid off or recalled by the City in the following manner: 
 
1. First, temporary employees in the affected classification, shall be laid off. 
 
2. Second, probationary employees in the affected classification shall be laid off taking into 

consideration their employment records, including employee evaluations, prior training, 
work record, ability and other related factors; provided that the decision Chief will be 
final. 

 
3. Third, seniority employees in the affected classification shall be laid off in order of their 

seniority in the classification, provided the remaining employees have the ability to 
perform the available work. 

 
4. Fourth, in the event a classification is added to the bargaining unit above the rank of 

Sergeant, said classification shall have bumping rights into the Sergeant classification in 
the event of layoff. 

 
SECTION C. There shall be no seniority among probationary employees.  If he is reappointed, 
he shall be treated as a new probationary employee. 
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SECTION D. In the event of layoff from the Sergeant classification, a permanent bargaining 
unit employee shall have the right to exercise his length of service rights and classification 
seniority rights into the patrol officers unit. 
 
SECTION E. Recall from layoff shall be in reverse or order of layoff, providing the employee 
can do the work required.  Upon recall, an employee may be required to take a physical 
examination by a City-designated doctor if said employee has been on layoff for a period of 
thirty (30) days or more.  Notice of recall shall be sent to the employee at his last known 
address by registered or certified mail or telegram.  If an employee fails to report for work 
within five (5) calendar days from the date of mailing the letter, he shall be considered a quit. 
 

ARTICLE XII - NEW OR CHANGED JOBS 
 
SECTION A. While the City reserves the right to consolidate or eliminate jobs or positions 
within the bargaining unit, it agrees that no such action shall take place until a special 
conference is held with the Union. 
 
SECTION B. If a new job is created which cannot be properly placed in the existing 
classification and rate structure, the City will notify the Union of the classification and rate 
structure prior to its becoming effective.  Upon written request filed by the Union within ten 
(10) days after notification of the new job, the Union and the City shall meet within ten (10) 
days thereafter to review the rate of pay.  If the parties are unable to agree to the rate of pay, 
the Union may, within five (5) days from the date of the meeting, file a written grievance at 
Step 3 of the Grievance Procedure. 
 
SECTION C. If an existing classification within the bargaining unit is changed to the extent 
that materially different skills and responsibilities are required, the Union will be notified prior 
to the new rate being established.  Upon written request filed by the Union within ten (10) days 
after notification of the changed classification, the Union and the City shall meet within ten (10) 
days thereafter to review the rate of pay.  If the parties are unable to agree to the rate of pay, 
the Union may, within five (5) days from the date of the meeting, file a written grievance at 
Step 3 of the Grievance Procedure. 
 
SECTION D. All newly-created positions or classifications within the bargaining unit shall be 
posted for a period of seven (7) working days setting forth the requirements of the position. 
 
In filling the position, the Chief shall consider seniority and qualifications (i.e., ability to perform 
the work, prior experience in police work, and prior work record, written test results, and 
educational background and training).  If qualifications are determined to be relatively equal in 
the opinion of the Chief, seniority shall govern. 
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An employee shall serve a twenty-four (24) work week trial period, during which time he may 
be returned to his former classification either at his own wish or by the direction of the Chief.  
During such trial period, the employee will receive the wage rate of the job which he is 
performing. 
 

ARTICLE XIII - ASSIGNMENTS AND PROMOTIONS 
 
SECTION A.   The City, in the exercise of its management rights, shall have the right to assign 
work to Sergeants including the Administrative Sergeant. 
 
Future assignments or reassignments of detective duties to Sergeants shall not be done in an 
arbitrary or capricious manner.  In addition, future assignments of such duties to Sergeants will 
be made to employees who are in the bargaining unit at the time the vacancy occurs. 
 
When a Sergeant is initially assigned to perform detective duties, he shall serve a twenty-four 
(24) week trial period, during which time he may be returned to patrol duties either at his own 
wish or by direction of the Chief.  During said trial period, the employee will continue to receive 
the base pay for Sergeants set forth in Appendix “A.” 
 
SECTION B.   The employer may assign an employee to perform other than his regular duties 
within the Police Department.  If the employee is assigned to perform duties which normally 
are performed by a member of the bargaining unit at a higher rate of pay than the employee's 
rate of pay, for one (1) week or longer, the employee shall receive such higher wage rate for as 
long as he performs such other work. 
 
SECTION C.   If an employee is assigned to perform the duties of a higher classification for thirty 
(30) days or more while the City is in the process of filling the higher classification, the 
employee shall receive the minimum rate for said classification while he performs such work. 
 
SECTION D.   Sergeants who have completed one (1) year in the bargaining unit, may apply 
whenever the City seeks to fill a vacancy in the position of Administrative Sergeant.  In filling 
such a position, the Chief shall select from among the Sergeants applying for the vacancy.  Once 
assigned, reassignment from the Administrative Sergeant position shall not be done in an 
arbitrary or capricious manner.  It is further agreed that all members of the bargaining unit, 
together with outside applicants, may apply whenever the City seeks to fill a vacancy in the 
position of Chief of Police, or Deputy Chief of Police. 
 
SECTION E.   When filling a position of Chief or Deputy Chief, the City Administrator shall have 
the right to appoint any person from among the candidates who are interviewed for the job. 
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ARTICLE XIV - BULLETIN BOARDS 
 
SECTION A. The City shall provide the union with a bulletin board in the squad room for 
posting notices set forth in Section B below, provided such notices are signed by the 
appropriate Union official.  The Union will submit one (1) copy of said notice to the Police Chief. 
 
SECTION B. Notices shall be restricted to the following types: 
 
1. Notices of Union social and recreational events. 
2. Notices of Union elections and results thereof. 
3. Notices of Union meetings. 
4. Notices of Union educational classes, conferences or conventions. 
 
SECTION C. The bulletin board shall not be used for posting partisan political matters. 
 

ARTICLE XV - SAFETY COMMITTEE 
 
SECTION A. The employer, the Union and all employees covered by this Agreement 
recognize that the Employer's primary duty and responsibility is to provide law enforcement 
assistance to the citizens of Adrian.  Bearing this in mind, the Employer shall always consider 
the personal safety of the employees in establishing operational procedures. Likewise, 
employees shall observe all safety rules and regulations.  The Union and the City shall 
cooperate in enforcing all such measures. 
 
SECTION B. The employees shall use and make every effort to preserve the devices and 
equipment provided for their safety. 
 
SECTION C. A Union member shall be designated by the Union as the Safety Representative 
to attend the City Safety Council meetings that are called by the City for the purpose of 
discussing safety and promulgating safety regulations with the understanding that the City has 
the ultimate responsibility and shall make the final determination on all matters of safety and 
safety rules.  Employees should report any unsafe practice or condition to their immediate 
supervisor.  If the matter is not resolved, the employee may file a complaint with their safety 
council member and the matter will be referred to the Safety Council.  If the matter is not 
resolved by the Safety Council within a reasonable time, there shall be recourse to the 
Grievance Procedure or other remedies provided by law. 
 
SECTION D. An employee involved in an accident on duty shall immediately report said 
accident and any physical injury sustained.  An employee shall make out an accident report in 
writing on forms furnished by the City and shall turn in all available names and addresses of 
witnesses to any accident.  Failure to comply with this provision shall subject the employee to 
disciplinary action by the City. 
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SECTION E. It is the duty of the employee and he shall immediately or at the end of his shift, 
report all such defects of equipment to his immediate supervisor.  Such reports shall be made 
on a suitable form furnished by the City and shall be made in multiple copies, one copy to be 
retained by the employee.  In the event continued defects of equipment are experienced, a 
written complaint may be filed with the Chief, with a copy to the City Administrator. 
 
SECTION F. An employee who is injured while on the job and is required to leave the job 
because of such injury and is required to remain off the job by medical authority will be paid for 
that whole shift. 
 

ARTICLE XVI - LEAVES OF ABSENCE 
 
SECTION A.  The City may grant a personal leave of absence other than covered herein 
without pay to bargaining unit employees for periods up to thirty (30) calendar days.  A written 
request for such leave must be submitted to the Police Chief or his designated representative 
and approved by the City Administrator, in writing, prior to the start of the leave.  During the 
period of absence the employee shall not obtain other employment except with specific prior 
written permission from the employer, and failure to comply with this provision shall result in 
the complete loss of seniority rights and the termination of employment for the employee 
involved. 
 
SECTION B. An employee on military leave for service in the Armed Forces of the United 
States shall be reinstated upon completion of such service in accordance with the requirements 
of the applicable laws and regulations. 
 
SECTION C. A seniority employee who is unable to perform his assigned duties because of 
personal illness or disability and has exhausted his sick leave, shall, at the written 
recommendation of a physician, be granted a health leave of absence, without pay for the 
duration of said illness or disability, up to six months.  A written request for such leave must be 
submitted to the Police Chief prior to the start of such leave.  The employee shall notify the City 
in writing of his intent to return to work accompanied by a written statement from his physician 
certifying the physical and mental fitness of the employee to fulfill his duties.  Upon expiration 
of the leave, the employee will be returned to his former classification, providing his seniority 
so entitles him and he can perform the available work.  Seniority shall accumulate during such 
leave. 
 
SECTION D. The City may grant time off not to exceed six (6) days to any one calendar year 
without pay to not more than one (1) employee at a time to attend a Union convention or 
training program or conference provided at least two (2) weeks written notice is given by the 
Union specifying the exact length of time off and the reason for the leave.  Time off pursuant to 
this Section shall not cause any disruption of the City's operations due to lack of available 
employees nor shall it create a condition which would necessitate overtime pay for an 
employee filling the vacant position created by such time off. 
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SECTION E. All leaves shall be in writing signed by the City and the employee receiving same.  
Employees on leave must report for reassignment to work not later than the first working day 
following expiration of their leave. 
 
SECTION F. An employee taking a leave without pay shall have all fringe benefits frozen as of 
the start of the leave, provided, however, for an employee on illness or disability leave under 
Section C, the City shall continue paying its portion of the premium on the Employee's Group 
Health and Life Insurance Policies provided in this Agreement for one (1) month for each year of 
the employee's seniority up to a maximum of six (6) months.  For an employee on a personal 
leave under Section A, he may have the Group Health and Life Insurances continued by paying 
the cost of said premiums to the City in advance. 
 
SECTION G. The leaves provided for in this Agreement may be temporarily suspended, by 
notification to the employee, during any period of emergency declared by the City. 
 
SECTION H. If there is a death of a member of an immediate family of a regular full-time 
permanent employee with twelve (12) weeks or more of service, said employee shall, upon 
request, be granted a leave of absence with pay for up to three (3) work days occurring 
between the date of death, up to and including, the date of the funeral, and if requested by the 
City, present proof of death to be eligible for pay.  For purposes of this Section, immediate 
family shall be defined as spouse, employee's or spouse's parents or step-parents, or 
grandparents, brothers, sisters, and children or step-children, brother-in-law or sister-in-law, 
grandchildren or step-grandchildren. 
 
SECTION I. Employees with twelve (12) weeks or more of service who are also serving in 
some branch of the Armed Forces Reserve or the National Guard will be paid the difference 
between their reserve pay and their regular straight time pay with the City when they are on 
full-time active duty in the Reserve or National Guard providing proof of service and pay is 
submitted upon return.  A maximum of ten (10) working days per year will be granted under 
this provision, except in the case of an emergency in which it may be extended for an additional 
week. 
 
SECTION J. Family and Medical Leave Act.  In accordance with the Family and Medical Leave 
Act (FMLA) of 1993, a medical or personal leave is a FMLA leave if the leave is for one or more 
of the following: 
 
1. Because of the birth of a son or daughter of the employee, or in order to care for such 

son or daughter; 
 
2. Because of the placement of a son or daughter with the employee for adoption or foster 

care; 
 



 

 

17 

 

3. To care for the employee’s spouse, son or daughter, or parent who has a “serious health 
condition;” or 

 
4. The employee is unable to perform the essential job functions because of a “serious 

health condition.” 
 
FMLA leaves are only available to employees who have been employed by the City for at least 
twelve (12) months and have worked 1,250 hours during the previous twelve (12) month 
period. 
 
Such leaves are counted against an employee’s annual FMLA leave entitlement.  Under the 
FMLA, an employee is eligible for a total of twelve (12) workweeks of leave in a twelve (12) 
month period.  This twelve (12) month period is measured back from the date the employee 
uses FMLA leave.  Continuation of medical and dental benefits and the right to job restoration 
under the FMLA ceases when an employee has used twelve (12) workweeks of FMLA leave in 
the twelve (12) month period. 
 
When a leave is requested due to a serious health condition, the City reserves the right to 
require the employee to obtain the opinion of a second health care provider designated or 
approved by the City concerning any information within the medical certification requesting the 
leave (WH-380).  The City will pay any deductible or co-pay costs for said second opinion. 
 
During personal leaves that are FMLA qualifying leaves, medical, life, and dental insurance 
benefits will be continued on the same terms and conditions as prior to the leave. 
 
An Employer may recover the health insurance premiums paid while an employee was on an 
unpaid FMLA leave if: 
 
1. The employee fails to return to work for at least thirty (30) days after the expiration of 

the leave; and 
 
2. The failure to return is for a reason other than a serious health condition, or “other 

circumstances beyond the control of the employee.”  Certification from the health care 
provider may be required for this purpose. 

 
An employee returning from a FMLA leave is to be restored to the position he left, or to an 
equivalent position. 
 
An employee requesting a FMLA leave under types 1, 2, 3 or 4 above, must exhaust all his/her 
personal days and earned vacation prior to going on said leave.  Seniority shall accumulate 
while on a Family and Medical Leave. 
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The City will continue to provide an employee’s medical insurance while he/she is on an FMLA 
leave for a period of up to twelve (12) weeks on the same terms and conditions as prior to the 
leave. 
 

ARTICLE XVII - SICK LEAVE 
 
SECTION A. Each regular, full-time employee shall be eligible for ten (10) days of sick leave 
per year; unused sick leave may be accumulated up to ninety (90) days.  The sick leave year is 
the calendar year.  Sick leave shall accrue at the rate of 1/12 of the annual sick leave for each 
month of the previous calendar year that the employee was employed by the City, it being 
understood that employees on layoff or leave of absence do not accrue sick leave.  Such leave 
shall accrue on January 1 of each year. 
 
SECTION B. The purpose of sick leave is to insure an employee's income during the periods 
when the employee is unable to work due to illness or injury.  Therefore, on termination of 
employment, all benefits under this Section are null and void and the employee will not be 
reimbursed for any accumulated sick leave except as otherwise specifically provided in this 
Article. 
 
SECTION C. Notwithstanding the provisions of Article XXVI, Section B; the City shall have the 
right to request a doctor's certificate from any employee who appears to be abusing sick time, 
provided said employee has been placed on notice that future use of sick time must be 
accompanied by said doctor's statement.  A doctor's statement shall continue to be required 
until the abuse is corrected. 
 
SECTION D. During the first year of employment, regular, full-time employees may borrow 
from their current year's earned sick leave on recommendation of the Chief, with notice to the 
City Administrator.  The first year is defined for this purpose to mean from the date of hire 
extending through the first full calendar year commencing the first working day in January 
following the employee's date of hire.  It is understood when employees borrow earned sick 
leave, they shall have the amount borrowed deducted from the sick leave accrued on the 
following January 1st. 
 
SECTION E. Any Sergeant who has accumulated his/her maximum sick leave days shall be 
paid for the additional days over and above the maximum accumulation at his current rate of 
pay.  The computation of said sick leave days will be made on December 31st and paid in the 
last pay period of January. 
 
SECTION F. At such time as an employee retires at age sixty (60) or is eligible for and applies 
for retirement benefits under M.E.R.S., the employee shall be entitled to be paid for unused 
accumulated sick leave at his current rate of pay.  If the employee has not yet retired, but dies 
leaving a widow or beneficiary who is entitled to a survivor retirement allowance under the 
Municipal Employees Retirement System, the widow or beneficiary shall be entitled to receive 
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the unused accumulated sick leave.  Unused accumulated sick leave shall be paid, at the 
employee's option, in one lump sum or in successive installments at the regular rate of pay of 
the employee at the time of retirement.  For the purpose of computing the amount due, the 
employee or widow or beneficiary shall be paid for the number of pay periods or parts of pay 
periods equivalent to the number of days of accumulated unused sick leave spread over the 
normal work schedule for the employee involved. 
 
SECTION G. Employees injured on any gainful employment outside of the City employment, 
shall not be eligible for sick leave for absences arising out of such injury; nor shall they receive 
any Workers' Compensation benefits or supplementation from the City. 
 

ARTICLE XVIII - HOURS OF WORK 
 
SECTION A. The normal work period for Sergeants shall consist of at least seven (7) days but 
not more than twenty-eight (28) consecutive days with twenty (20) work days in a twenty-eight 
(28) day period considered normal when using the twenty-eight (28) day period, provided this 
provision shall in no way be considered as a guarantee by the City of the amount of work in any 
period. 
 
The normal work day shall consist of seven and one-half (7-1/2) hours, including break periods, 
plus a one-half (1/2) hour lunch period.  However, the City may require Sergeants, including 
those assigned to patrol duties, to report fifteen (15) minutes prior to the start of their shift for 
roll call, briefing, training or other assignment. 
 
During the lunch period, Sergeants will be completely relieved from duty, provided it is 
understood that the City reserves the right to schedule lunch periods and Sergeants must leave 
word where they may be reached before going off duty.  Sergeants will receive fifteen (15) 
minutes paid time for the lunch period, which shall not be considered working time.  If a 
Sergeant is called to duty during the lunch period, the remainder of the lunch period will be 
treated as time worked. 
 
The normal shift for a Sergeant assigned to perform detective duties and the Administrative 
Sergeant will be Monday through Friday, 8:00 a.m. to 4:00 p.m.  Subject to the other provisions 
of this Agreement, it is understood that the scheduling of Sergeants and Administrative 
Sergeant to perform such administrative and detective duties shall be at the sole discretion of 
the City without recourse to the grievance procedure. 
 
SECTION B. Wage rates are shown in Appendix "A" attached to this Agreement. 
 
SECTION C. Effective October 30, 1978, overtime pay shall be paid at one and one-half (11/2) 
times the employee's hourly rate of pay for all work performed in excess of 160 hours during 
the twenty-eight (28) day work period.  If an employee would otherwise have been scheduled 
to work and does not work because of vacation, holiday, sick leave, or funeral leave, and the 
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employee is paid for said time, said time shall be included as time worked for purposes of 
computing overtime. 
 
SECTION D. In the event the Letter of Understanding regarding Comp Time is discontinued, 
In lieu of overtime pay, employees may earn and be allowed compensatory time off, provided 
the compensatory time off can be granted and used within the twenty-eight (28) day work 
period it is earned.  If it cannot be used within said period, it will be paid off in the following pay 
period at the rate of time and one-half (1-1/2). 
 
In lieu of overtime pay, employees may earn and be allowed compensatory time-off on a 
calendar-year basis each year up to a maximum of forty (40) hours.  Overtime shall continue to 
automatically be paid in the pay period earned unless the employee files a written directive 
with the Chief’s Office, on or before the end of the pay period directing that the hours be 
placed in the comp bank.  The use of comp time shall not be considered or used if it will cause 
the payment of overtime.  It may not be used in conjunction with vacations.  Use of comp time 
days shall be subject to approval of the Chief or his designed representative, and shall not be 
grievable.  Even if approved, it can be canceled if overtime will result.  Comp time shall not be 
carried over beyond December 31st of the year in which it was earned.  Accumulated comp 
hours not used at the end of the year will be paid at the wage rate earned in the second regular 
paycheck in January. 
 
SECTION E.  The City reserves the right to schedule the hours of work and to change the times 
of shifts to meet the needs of the City.  A Patrol Sergeant who for personal reasons desires to 
trade shift duties with another Patrol Sergeant may do so, with the approval of the Chief or his 
designee. 
 
SECTION F. Employees who are called into work at times other than their regularly 
scheduled hours will receive a minimum of two (2) hours call-in pay at time and one-half (1-1/2) 
their regular straight time rate, provided it is understood that they may be required to work the 
entire two (2) hour period. 
 
SECTION G. A reasonable attempt will be made to post work schedules five (5) working days 
prior to commencement of the first day of the schedule.  The first shift will commence on 
Monday of each week at 6:00 a.m. 
 
SECTION H. If there is a temporary vacancy in a Sergeant or Corporal position on a Patrol 
Sergeant's shift, the Sergeant assigned to that shift shall be notified and given the opportunity 
to exercise his length of service to work that shift. 
 
If a Patrol Sergeant calls in sick, the City shall first offer the opportunity to work to the other 
two Patrol Sergeants in order of seniority. 
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Likewise, if a Sergeant is not scheduled and the Corporal who is scheduled to be Acting 
Sergeant calls in sick, and there are no other Corporals assigned to work that shift (or if there is 
a second Corporal, and the second Corporal also calls in sick), the City shall first offer the 
opportunity to work to the Patrol Sergeant whose shift is being filled, then to the Corporal 
whose shift is being filled, and then to the other Corporals, in order of seniority. 
 
 
SECTION I. There shall be no duplicating or pyramiding of overtime. 
 
SECTION J. For purposes of contacting an employee under this Article, the employee must 
provide the City with one (1) telephone number, which will be the exclusive number used for 
these purposes. 
 

ARTICLE XIX - LONGEVITY PAY 
 
SECTION A. For the life of this Agreement, in addition to an employee's base pay, longevity 
pay shall be computed and paid for by the City subject to the terms and conditions as set forth 
below: 
 
1. Employees who have been continuously employed by the City for more than five (5) 

years and for less than ten (10) years shall be granted longevity pay in an amount of 
$250.00. 

 
2. Employees who have been continuously employed by the City for ten (10) years or more 

but less than fifteen (15) years shall be granted longevity pay in the amount of $500.00. 
 
3. Employees who have been continuously employed by the City for fifteen (15) years or 

more but less than twenty (20) years shall be granted longevity pay in the amount of 
$750.00. 

 
4. Employees who have been continuously employed by the City for twenty (20) years or 

more, shall be granted longevity pay in an amount of $1,000.00. 
 
Provided, however, eligible employees hired prior to July 1, 1987, shall continue to receive 
longevity based on the schedule set forth in Letter A, attached, capped at the base salary of 
$29,083 and based on no more than one step higher than said eligible employee received in the 
FC1986-87 fiscal year or the new schedule, whichever is higher.  For example, an employee who 
received longevity in the 1986-87 fiscal year based on Level One (5-10 years) will be eligible to 
move to Level Two upon obtaining the 10 years required before being frozen. 
 
An employee's length of service with the City for longevity pay purposes shall be computed and 
determined according to the number of years the employee has been continuously employed 
by the City as of November lst of each calendar year. 
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SECTION B. Longevity pay, as provided herein, shall be computed on the basis of the annual 
salary in effect at the close of the first regular pay period in November of each year and shall be 
paid in one lump sum in the second regular pay period of November of each year. 
 
SECTION C. Eligible employees who retire will have their longevity pro-rated. 
 

ARTICLE XX - VACATIONS 
 
SECTION A. Each regular, full-time employee will earn vacation leave with pay in accordance 
with the following provisions. 
 
SECTION B. The vacation year shall be the calendar year.  An employee shall accrue his 
vacation on January 1st of each year based on the time worked in the previous calendar year.  
Vacation shall be accrued based on 1/12 of the employee's annual amount of vacation for each 
month that the employee worked for the City.  In order to constitute a month of work, the 
employee must work at least five (5) days in the month; and it is understood that employees on 
layoff or leave of absence do not accrue vacation. 
 
SECTION C. All vacations shall be scheduled by the Police Chief with consideration for the 
desires of the employees concerned, consistent with the efficient operations of the Department 
and the availability of relief personnel, and the present departmental plan for selecting 
vacations. 
SECTION D. Vacation leave with pay may not be taken until earned. 
 
SECTION E. An eligible employee will be credited with vacation leave with pay according to 
their length of service on January 1st of each year in accordance with the following schedule: 
 
 Years of Service     Vacation Work Days With Pay 
 
 Eligible employees with less than two   
 (2) years of service       10 
 
 Eligible employees having two (2) years of 
 service but less than five (5) years     12 
 
 Eligible employees having five (5) years of 
 service but less than eight (8) years     13 
 
 Eligible employees having eight (8) years of 
 service but less than ten (10) years     15 
 
 Eligible employees having ten (10) years of 
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 service but less than fifteen (15) years    16 
 
 Eligible employees having fifteen (15) years of 
 service but less than twenty (20) years    20 
 
 Eligible employees having twenty (20) years of 
 service but less than twenty-five (20) years    21 
 
 Eligible employees having twenty-five (25) years 
 of service or more       22 
 
SECTION F. Vacation leave with pay shall be paid at the employee's regular base salary in 
effect at the time the leave is taken.  Vacation payment will be made on the last payday prior to 
the commencement of the vacation period provided one (1) week's written notice has been 
given of the vacation, if requested by the employee. 
 
SECTION G. Paid holidays as provided in Article XXIII falling within a scheduled vacation 
period will not be charged against the earned vacation time. 
 
SECTION H. A vacation may not be waived by an employee and extra pay received for work 
during that period, provided, however, vacation may be accumulated up to twenty-five (25) 
working days or twice the annual allowance, whichever is greater for the employee concerned.  
All vacation shall be approved by the Chief or his designee, following a request by an employee 
to take his vacation at a specific time consistent with efficient department operations.  The 
granting of more than two consecutive weeks vacation is subject to approval by the City 
Administrator. 
 
SECTION I.  Employees leaving the employment of the City are entitled to receive 
reimbursement for any earned but unused vacation, to a maximum of 320 hours, except if the 
following applies: 
 
1. If the Employee fails to give at least ten (10) calendar days notice in advance of 

voluntarily terminating employment. 
2. If the employee is discharged and not reinstated. 
 

ARTICLE XXI - WORKERS' COMPENSATION 
 
Employees injured in the course of their employment with the City that are compensable under 
the Workers' Compensation Law will be permitted to receive full pay for the first six (6) weeks 
following the day of injury without loss of accumulated sick leave, said full pay to consist of the 
City reimbursing the employee the difference between what the employee receives from 
workers' compensation and his/her normal pay.  After the first six (6) weeks have passed, 
employees desiring full pay will surrender an amount of their accrued sick leave time equal to 
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the difference between the Workers' Compensation check and the amount of their normal pay.  
Employees who use up their entire accumulation of sick leave pay may draw upon their 
accumulated vacation time. on expiration of all leave time, employees will continue to retain 
their compensation checks. 
 
Employees injured in the course of their employment with the City that are compensable under 
the Workers' Compensation law will, after five (5) consecutive days of absence, be placed on a 
health leave of absence for up to one (1) year.  Extensions beyond one (1) year shall be at the 
discretion of the City Administrator  The City will continue to pay its share of the employee's 
Group Health and Life Insurance premiums for the first six (6) months and, thereafter, one (1) 
additional month for each year of service over six (6) years to a total of twelve (12) months.  
The applicable employee premium payment shall continue to be paid by the employee.  
Seniority shall accumulate during the leave. 
 
The employee will continue to accrue sick leave and vacation for the first ninety (90) days while 
on said leave. 
 

ARTICLE XXII - PENSIONS 
 
SECTION A. For the life of this Agreement, retirement benefits shall be provided in 
accordance with the provisions of the Michigan Municipal Employees Retirement System Plan 
B-4 with the E-2, F-55 with 25 years of service, FAC of 3 and RS 50 Riders.  No matter involving 
pensions shall be subject to the Grievance Procedure or Arbitration.  Employees shall pay seven 
percent (7%) toward the cost of their pension.  Matters concerning misunderstandings of the 
Retirement System Plan, including the E-2, F-55 with 25 years and RS 50 Riders, may be a 
subject for a special conference. 
 
SECTION B. To address concerns regarding pensions and retiree health care, effective July 
10, 2000, the City will contribute to the ICMA, for each pay period, $1.00 for every $2.00 
deferred by the employee to a maximum City contribution of one percent (1%) percent of the 
employee’s regular pay for that pay period.  Effective July 1, 2004, the City maximum 
contribution shall be increased from one percent (1%) to one and one-half percent (1-1/2%).  
Effective the first pay period in July, 2006, the one and one-half percent (1-1/2%) match shall be 
changed to a flat two percent (2%) of each employee’s base wage to the ICMA Plan (computed 
on a per payroll basis). 
 
Effective the beginning of payroll on or after July 1, 2007, the ICMA contribution shall be 
increased to two and one-half percent (2-1/2%) of base pay. 
 
SECTION C. Employees shall terminate their employment with the City by virtue of 
mandatory retirement at age seventy (70).  Retirement shall be effective not later than the first 
day of the month following the month in which the employee attained the age seventy (70).  It 
is agreed, however, that if mandatory retirement at age sixty (60), or an age between sixty (60) 
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and seventy (70) becomes lawful, this Agreement shall be amended to provide for said lesser 
age. 
 

ARTICLE XXIII - HOLIDAY PAY 
 
SECTION A. Regular, full-time employees shall, during the term of this Agreement, be paid 
eight (8) hours pay at their regular straight base rate of pay, exclusive of any premium, or 
receive compensatory time off for the following holidays as determined by the City: 
 
                    Regular                                       Special                  
 
 New Year’s Day    Floating Day 
 President’s Day (Uniformed)   Floating Day 
 Christmas Eve 

1/2 Day Good Friday (non-uniformed) Floating Day 
 Easter Sunday (uniformed)   Floating Day (uniformed) 
 Memorial Day     Administrative Leave Day 
 Independence Day    Administrative Leave Day 
 Labor Day       
 Thanksgiving Day 
 Day after Thanksgiving 

Christmas Eve (non-uniformed) 
 Christmas Day 
 1/2 Day New Year’s Eve (non-uniformed) 
 
Provided, they meet all of the following eligibility rules: 
 
1. The employee works all scheduled hours the normally scheduled work day before and 

after the holiday, unless the employee was on an approved vacation or funeral leave or 
went on sick leave (verified by a doctor's excuse) the week of the holiday or the 
workday after the holiday unless otherwise excused. 

 
2. The holiday shall commence at the beginning of the third shift on the eve of the holiday 

and end at the conclusion of the second shift on the holiday. 
 
SECTION B. The above enumerated holidays shall be observed on the calendar date on which 
they fall. 
 
SECTION C. An employee who is scheduled to work on a holiday and does not work said day 
shall receive no holiday pay for such day. 
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SECTION D. If a holiday falls within an employee's vacation period, such holiday shall not be 
considered as part of the vacation period and the employee shall receive full vacation in 
addition to holiday pay unless otherwise provided at the time the vacation is scheduled. 
 
SECTION E. Employees who work on any of the above enumerated regular holidays will 
receive either in addition to holiday pay, time and one-half (1-1/2) their straight time rate for 
the hours worked on said holiday, or they may elect compensatory time off for time worked on 
any of the above regular holidays subject to Article XVIII, Section D. 
 
SECTION F. Special holidays will be granted on a calendar year basis.  Employees with less 
than one (1) year of seniority on January 1st of any year will receive a prorated share of the 
special holidays based on each month of service in the previous year.  Employees recalled from 
layoff or returning from a leave of absence after the start of a calendar year shall have the 
number of special holidays for the year prorated based on a 1/12 reduction for each month or 
portion thereof of absence in the calendar year. 
 
SECTION G. Special holidays must be scheduled at least two weeks in advance unless 
otherwise agreed by the Chief or his designee, provided, special holidays may be taken in one 
(1) hour increments without regard to the two (2) week notice subject to the approval of the 
Chief or his designee.  Said special holidays must be used each year or they will be forfeited. 
 

ARTICLE XXIV - SCOPE OF AGREEMENT 
 
SECTION A. The parties acknowledge that during the negotiations which resulted in this 
Agreement each had the unlimited right and opportunity to make demands and proposals with 
respect to any subject or matter not removed by law from the area of collective bargaining and 
that the understandings and agreements arrived at by the parties after the exercise of that right 
and opportunity are set forth in this Agreement.  Therefore, for the life of this Agreement, each 
voluntarily and unqualifiedly waives the right, and each agrees that the other shall not be 
obligated to, bargain collectively with respect to any subject or matter referred to or covered 
by this Agreement, and with respect to any subject or matter not specifically referred to or 
covered in this Agreement, even though such subject or matter may not have been within the 
knowledge and contemplation of either or both of the parties at the time they negotiated or 
signed this Agreement. 
 
SECTION B. This Agreement supersedes and cancels all previous agreements, verbal or 
written, or based on alleged practices, between the City and the Union, or the employees, and 
constitutes the entire agreement between the parties.  Any amendment or agreement 
supplemental hereto shall not be binding upon either party unless executed in writing by the 
parties hereto. 
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ARTICLE XXV - SEPARABILITY AND SAVING CLAUSE 
 
SECTION A. If any Article or Section of this Agreement, or any Appendix thereto, shall be held 
invalid by operation of law or by any tribunal of competent jurisdiction, or if compliance with or 
enforcement of any Article or Section shall be restrained by such tribunal pending a final 
determination as to its validity, the remainder of this Agreement, and any Appendix thereto, or 
the application of such Article and Section or persons or circumstances other than those as to 
which it has been held invalid or as to which compliance with or enforcement of which has 
been restrained, shall not be affected thereby. 
 

ARTICLE XXVI - GENERAL 
 
SECTION A. The City may require that employees submit to physical and mental tests and 
examinations by a City-appointed physician or psychologist when such tests and examinations 
are necessary in maintaining a capable work force, employee health and safety, etc., provided, 
however, that the City will pay the cost of such tests and examinations. 
 
SECTION B. The City may require that employees provide specific and detailed medical data 
from the employee's doctor for any illness or injury which has resulted in lost work time of 
three (3) consecutive work days or more. 
 
SECTION C. No employee may maintain or engage in any outside business, financial, or 
employment activity which conflicts with the interests of the City or which interferes with the 
employee's ability to discharge City duties fully.  Such conflict of interest shall be grounds for 
discipline, up to and, including, discharge. 
 
SECTION D. All employees will be required to live within 20 miles from the City limits within 
the State of Michigan. 
 
SECTION E. While it is understood that the City has the right to consolidate or eliminate jobs 
or positions, to contract out work, to transfer work outside the bargaining unit and to have 
non-bargaining unit personnel perform bargaining unit work, it is agreed that the City shall not 
act in these regards in an arbitrary or capricious manner. 
 
SECTION F. Employees who are transferred to a job outside the bargaining unit after the 
signing of this Agreement shall continue to accrue seniority.  Employees transferred to a job 
outside the bargaining unit prior to the signing of this Agreement, shall retain their seniority.  If 
said employees are later transferred back to the bargaining unit, they may exercise their 
accumulated seniority credits.  This clause shall not be construed to limit the City's right to 
terminate the employee for any reason while assigned to a job outside the bargaining unit. 
SECTION G. In the event a seniority employee has his glasses broken in the line of duty while 
working for the City, and it is determined by the City that the employee was not negligent or 
otherwise careless, the City shall replace the broken glasses. 
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SECTION H. The City shall have the right to implement a Drug/Alcohol Program in accordance 
with the applicable Letter of Understanding. 
 

ARTICLE XXVII - PAST PRACTICES 
 
SECTION A. Recognizing that the contract constitutes the entire agreement as provided in 
Article XXIV, Section B, the parties agree through the life of this Agreement to continue the 
following practices: 
 
1. The City will continue to provide uniforms for employees.  In extreme conditions as 

determined by the Chief, the City will clean the employee's uniform.  The City shall also 
continue to provide a yearly clothing allowance for non-uniformed officers, but future 
purchases must conform to Departmental regulations and advance approval may be 
required.  It is understood that any changes in the Department's uniform policies will be 
prospective only. 

 
2. The City will continue to furnish ammunition for practice and duty subject to budgetary 

limitations. 
 
3. The City will continue to pay employees no less frequently than bi-weekly. 
 
4. The City shall continue to allow payroll deductions on savings bonds, United Fund and a 

credit union on the terms and conditions established from time to time by the City. 
 

ARTICLE XXVIII - DURATION OF AGREEMENT 
 
SECTION A. The provisions of this Agreement shall be effective as of January 20, 2015.   This 
Agreement shall continue and remain in full force and effect to and including June 30, 2018, 
and thereafter for successive periods of one (1) year, unless either party shall, at least ninety 
(90) days prior to June 30, 2018, serve written notice on the other party of a desire to 
terminate, modify, alter, renegotiate, change or amend this Agreement.  A notice of desire to 
modify, amend, renegotiate, or change or any combination thereof, shall have the effect of 
terminating the entire Agreement on the expiration date in the same manner as a notice of 
desire to terminate unless before that date all subjects of amendment proposed by either party 
have been disposed of by agreement or by withdrawal, by the party proposing amendment. 
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IN WITNESS WHEREOF, the Union and the City have caused this Agreement to be executed in 
their names by their duly authorized representatives the day and year first above written. 
 
CITY OF ADRIAN, MICHIGAN    POLICE OFFICERS LABOR COUNCIL 
 
_________________________________  ____________________________________ 
City Administrator     POLC Business Agent 
 
_________________________________  ____________________________________ 
Human Resources Director    POLC Union President 
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APPENDIX "A" - WAGES 
 
SECTION A. Annual Base Pay. 
 

SERGEANTS October 15, 2014 

 Annual Hourly 

Starting $51,097 $24.57 

Maximum $53,533 $25.74 

 
 During fiscal years 2015-2016, and 2016-2017 (years 2 and 3 of the agreement), any 

cost-of-living increases or bonuses given to non-union employees, or agreed to between 

the City and another union, will also be awarded to POLC employees. 

 

 In the fiscal year 2017-2018 (year 4 of the agreement), employees shall receive a 2% 

cost-of-living pay increase.  Any cost-of-living increases awarded to non-union 

employees; or agreed to between the City and another union (above 2%) will also be 

awarded to POLC employees.  

 

   In the fiscal year 2017-2018 (year 4 of the agreement), employees shall receive a one-

time, off-schedule 1.5% lump sum bonus as awarded to other City employees in June of 

2012.  This bonus payment is not a cost-of-living increase. 

 

 Beginning July 1, 2017 (year 4 of the agreement), and on each July 1st thereafter, all 

POLC employees who maintain their MCOLES certification shall receive an annual 

$1,000 education premium.  

 

 Effective July 1, 2017 (year 4 of the agreement), and on each July 1st thereafter, all 

members of the bargaining unit who complete the MPEDS (Michigan Police Executive 

Development Seminar) shall receive an annual $500 education premium. 

 
Administrative Sergeant - $3,000 above the maximum Sergeant rate.  The current 
Administrative Sergeant will be grandfathered at his current rate while he remains in said 
position.  He shall receive the negotiated increases under the 2005-08 agreement. 
 
SECTION B. The time period shown above for advancement from one step to the next shall 
be extended to compensate for absences from work in excess of ten (10) work days in any 
period.  Absences from work because of vacations, holidays, and funeral leave shall not be 
counted for this purpose. 
 
SECTION C. In addition to the base pay, an education premium for college credits shall be 
paid to employees per annum as follows: 
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  15 to 30 Credit Hours   $ 75.00 
  Over 30 to 60 Credit Hours  $150.00 
  Over 60 to 90 Credit Hours  $225.00 
  Over 90 to 120 Credit Hours  $300.00 
  Associate Degree   $450.00 
  Police Administration Degree  $600.00 
 
Payment of the education premium shall be made the last pay period of September of each 
year based on credits of record of August 30th of that year.  To qualify for payment of the 
education premium, fifty (50%) percent of the employee's college credit hours must be 
approved by the Police Chief and the Personnel Director as being directly related to his job or 
his potential job with the Department.  This provision shall not apply to employees hired after 
August 14, 1987. 
 
SECTION D. The City will reimburse regular full-time seniority employees one-half (1/2) the 
cost of tuition and books if the employees have their courses approved by the City prior to the 
beginning of the course and if said employees produce evidence of their successful completion 
of the course. 
 
The aforementioned reimbursement will be in the form of a loan to the employees.  The loan 
will be excused at the rate of twenty (20%) percent a year.  If the employee terminates his 
employment with the City before working five (5) years from the date of the loan, the amount 
outstanding will become immediately due payable. 
 
In addition, employees will not be eligible for the tuition books reimbursement if they are 
receiving reimbursement from other governmental source. 
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APPENDIX “B” - INSURANCE 
 
SECTION A.   As soon as practicable  after the issuance of the Act 312 Award, and for the 
duration of this Agreement, the City agrees to pay the premiums to provide BCBS Simply Blue 
1500 Plan, deductibles of $1500 single/$3000 two-person and family, with the City reimbursing 
through a Health Reimbursement Arrangement, the last $750 for single and the last $1500 for 
two-person and family coverage,  for all regular, full-time employees not otherwise covered by 
another medical hospitalization plan paid by the City or another employer at the time provided 
below.  In order to avoid duplicate coverage, employees will sign a disclaimer on the form 
provided before any premiums are paid by the City.  The plan will also include a $150 ER co-pay, 
a maximum of 12 annual chiropractic visits, and a $7 generic/$35 brand name preferred/$70 
brand name non-preferred RX co-pay.    
 
 As soon as practicable following ratification, the union agrees to accept the same 

healthcare plans and monthly employee contribution percentages in effect for non-
union employees on June 30, 2014.   

 During the life of the agreement, any additional healthcare changes and monthly 
employee contribution amounts imposed upon non-union employees shall be accepted 
by POLC employees during open enrollment. The union may vote to keep their current 
plan and pay the difference between what the City contributes toward non-union 
healthcare and the monthly premium of the plan they voted to keep.(Open enrollment 
is considered to be in June of the fiscal year) 

  
 Notwithstanding the foregoing, no member of the bargaining unit shall contribute 

toward the cost of health insurance in an amount in excess of the greater of (a) the 20% 
set forth in Michigan Public Act 152 of 2011, or (b) the amount in excess of the hard cap 
set forth in Michigan Public Act 152 of 2011 (regardless of whether the City does or does 
not opt-out of the provisions of that statute). 

 
The City may take any action in compliance with Michigan Public Act 152 of 2011, and payroll 
deductions are authorized for this purpose. 
 
SECTION B. 
 
1. Regular, full-time employees shall, at the beginning of the month following completion 

of their probationary period, be entitled to accrue a payment of $100 per monthly 
billing period for any billing period during which hospitalization insurance was not 
provided for the employee by the City under the conditions herein set forth. 

 
 a) Said payment shall be made as an adjustment to a regular paycheck and only 

those employees who are entitled to a regular paycheck the first pay period in 
December shall be entitled to the payment in lieu of insurance. 
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 b) Said payment shall be for the twelve (12) calendar year billing periods (prorated 
in the first year). 

 
2. In the event an employee is eligible for the City health insurance, but elects not to take 

it because he/she is covered by another employer-paid group health plan, and 
subsequently loses his/her coverage under that other plan, then said employee shall be 
allowed to enroll in one of the City paid plans and said coverage shall become effective 
at the beginning of the next billing period.  (Subject to verification of the loss of the 
other coverage and filing of appropriate insurance form within thirty (30) days from loss 
of coverage.) 

 
SECTION C. For the duration of this Agreement, the City agrees to pay the premiums to 
provide group life insurance in the amount of $25,000 with double indemnity for all regular, 
full-time employees at the time provided below.  Effective January 1, 2006, Group Life 
(including double indemnity) shall be changed to one (1) times base salary. 
 
SECTION D. As soon as practicable after the issuance of the Act 312 Award, and for the life of 
this Agreement, the City will pay the premiums to provide a dental plan for regular, full-time 
employees who enroll in the program.  The dental plan will provide a level of benefits at 
90%/75%/50% with an annual dollar limit of $800 per person as outlined in the agreement with 
the carrier.  Employees taking dental insurance shall contribute by payroll deduction the 
following monthly amounts: 
 
    $2.00 Single 
    $4.00 Two-Person 
    $5.00 Family 
 
SECTION E. An eligible full-time employee shall become insured following the completion of 
twelve (12) weeks of employment, provided, if away from work due to disability, leave of 
absence, etc., on the date the insurance is to be effective, said employee will be insured upon 
return to active service. 
 
SECTION F. The insurance coverage listed above shall be discontinued on the day the 
employee's services are terminated, (including quit, retirement, etc.,) or the end of the month if 
the employee is laid off or going on leave of absence, except as otherwise provided under 
FMLA, and except in the case of an employee going on leave of absence, under Workers' 
Compensation, said insurance coverage shall be continued for up to six (6) months. 
 
SECTION G. Eligibility, coverage and benefits under the above insurance plans are subject to 
the terms and conditions, including any waiting period or other time limits, contained in the 
contracts between the City and the carrier.  Any rebates. or refunds on premiums paid by the 
City shall accrue to the City.  The City reserves the right to select the carrier, to change carriers, 
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and to become self-insured.  No matter contained in this Article, except failure to pay 
premiums, shall be subject to the Grievance Procedure. 
 
SECTION H. For the life of this Agreement, employees retiring from the City and drawing a 
pension under Article XXII, Section A, above shall be allowed to continue to participate in the 
City’s group health insurance provided the employee pays the full cost of said insurance on a 
monthly basis at the time and in the manner specified by the City.  Said coverage may be 
continued until the employee reaches age 65 or becomes eligible for Medicare, whichever 
comes sooner. 
 
Employees reaching age 65 and drawing a pension under Section A above, shall be allowed to 
participate in the City Retirees Group Health Insurance Plan available to past employees 
covered by a plan offered by the Michigan Municipal Employees Retirement System and to 
Employees who have retired since January 1, 1981 provided, the retired employee pays the cost 
of said insurance on a monthly basis at the time and in the manner specified by the City. 
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APPENDIX "C" - UNIFORM/CLOTHING ALLOWANCE 
 
A uniform allowance for each uniformed officer of $530 may be allowed at the beginning of 
each contract year during the life of this agreement. 
 
A clothing allowance for each non-uniformed officer of $530 may be allowed at the beginning 
of each contract year during the life of this agreement. 
 
No Carryover of uniform allowances will be permitted into the next fiscal year.  
 
If an employee retires (other than a disability retirement), the employee shall reimburse the 
City in the event has utilized more than his/her pro-rata share of his/her uniform allowance in 
the year the employee retired.  For purposes of this provider, an employee will be entitled to 
the yearly allowance for each quarter he/she works one or more days (e.g., if an employee 
spends $530 on uniforms in July and retires on December 1st, the employee must reimburse 
the City for two quarters worth of the allowance, i.e., 50%).  A payroll deduction is hereby 
authorized. 
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APPENDIX "D" - TRAVEL TIME 
 
While it is recognized that the City has the right to require attendance of employees at training 
sessions, it is agreed that if attendance is required during off-duty hours, the employees will 
receive compensatory time off for such time spent in the training session. 
 
In the event an employee is required to travel from the City of Adrian for such training, travel 
time will be compensated according to the following schedule: 
 
 

Distance From Adrian 
to Training Location 

Paid Travel Time 

0 - 30 Miles 0 

31 - 60 Miles 1 Hour Pay 

61 - 90 Miles 2 Hours Pay 

91 - 120 Miles 3 Hours Pay 

Over 120 Miles 
City to pay for lodging  
(and three hours comp time) 
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LETTER OF UNDERSTANDING 
(Retyped 4/3/00) 

(Retyped 11/21/05) 
(Retyped 11/12/12) 

 
 
 
Dear Mr. Smith: 
 
 The following shall serve to confirm our understanding relative to the longevity schedule 
for current bargaining unit employees. 
 
 The longevity schedule for those employees in the bargaining unit on the date of 
ratification and bargaining unit employees hired prior to July 1, 1987, shall be as follows: 
 
 1. Employees who have been continuously employed by the City for more than five 
(5) years and for less than ten (10) years shall be granted longevity pay in an amount of two and 
one-half (2-1/2) percent of base salary, up to the maximum base salary of $29,083.                                   
 2. Employees who have been continuously employed by the City for ten (10) years 
or more but less than fifteen (15) years shall be granted longevity pay in the amount of five (5) 
percent of base salary, up to a maximum base salary of $29,083. 
 
 3. Employees who have been continuously employed by the City for fifteen (15) 
years or more, but less than twenty (20) years shall be granted longevity pay in the amount of 
seven and one-half (7-1/2) percent of base salary, up to a maximum base salary of $29,083. 
 
 4. Employees who have been continuously employed by the City for twenty (20) 
years or more, shall be granted longevity pay in an amount of ten (10) percent of base salary, 
up to a maximum of $29,083. 
 
      Very truly yours, 
 
 
 
      Al Smith 
      Acting City Manager 
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LETTER OF UNDERSTANDING 

(Retyped 4/3/03) 
(Retyped 11/11/05) 
(Retyped 11/12/12) 

 
 

DRUG/ALCOHOL REHABILITATION PROGRAM 
 
The City shall meet with the Union to review the details of a Drug/Alcohol Rehabilitation 
Program.  The Program will incorporate the following features: 
 
1. The City's right to continue to test for drugs and/or alcohol a) as part of any physical 

exam for new hires; and b) following serious or potentially serious accident or injury, 
where property was damaged or a person was injured; and (c) change of assignment 
from narcotics to vice squad where he/she has been exposed to drugs. 

 
2. All other testing to be based on a reasonable belief that the employee is under the 

influence of alcohol or drugs during working hours.  The basis for the reasonable belief 
will be discussed with the employee and an available committeeman before a test is 
required. 

 
3. The Union shall have the right to grieve whether or not the City's belief was in fact 

“reasonable” under the circumstances. 
 
4. Failure to consent to a requested test will result in a conclusive presumption that the 

employee was under the influence of alcohol/drugs, provided in the event there is 
dispute as to whether the City had a reasonable believe that the employee was under 
the influence of alcohol or drugs during working hours, this matter shall be subject to 
the Grievance Procedure and it is agreed that the results of any drug/alcohol test shall 
remain confidential until the grievance is processed through the Grievance Procedure 
and/or Arbitration.  In the event the grievance is upheld, the tests results shall be 
destroyed. 

 
5. Grounds for Immediate Discharge.  Employees will be subject to immediate discharge 

for the first offense in any of the following circumstances. 
 
 a. Refusal to take an authorized urine and/or blood (breath test), including refusal 

to execute any required consent forms and/or refusal to cooperate regarding 
collection of samples. 
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 b. Drinking alcohol beverages or using drugs during working hours, or during 
breaks, between shifts, or at lunch if the employee is scheduled or may be 
assigned to work thereafter on the same workday. 

 
  c. Working or reporting for work when ability to perform is impaired by drugs.  A 

positive drug test, when confirmed by evidence of impairment during working 
hours, shall conclusively establish impairment. 

 
 d. Possession, concealment, unlawful manufacture, distribution, dispensation or 

sale of alcoholic beverage or prohibited drugs while on duty or on the City's 
premises. 

 
 e. Conviction of any criminal drug statute. 
 
Although the foregoing infractions will ordinarily result in discharge regardless of the 
employee's position, the City reserves the right to consider extenuating circumstances and 
impose lesser discipline when such action is deemed appropriate. 
 
6. A proper chain of custody will be assured. 
 
7. Guidelines to assure confidentiality. 
 
8. Provisions for second opinion testing. 
 
Apart from the above, a confidential, voluntary Drug/Alcohol Employee Assistance Program 
shall be available to all seniority employees immediately.  This shall be separate and apart from 
any other provisions of this Letter.  There shall be no reprisals against anyone who wishes to 
avail himself or herself of the Program. 

 
 

  
 


